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My apologies on the announcement error. 
Please connect using the online audio if 
possible. 
I’ d G M i b f i ’ll bI’ve not used Go-to Meeting before, it’ll be an 
adventure for all of us.
I’m going to try the recording feature as wellI m going to try the recording feature as well.
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http://clubrunner.helpserve.com/



Lots of good information, but it can be hard 
to find
The rotary.org search engine is not that good
U l i d iUse google.com instead using

Site:rotary.org “your search terms”
The first part restricts the search toThe first part restricts the search to 
rotary.org



For Clubrunner or non-Clubrunner clubs, 
there is an easy way, and numerous harder 
ways.
#1 improvement for everyone, go to 
rotary org turn on integrationrotary.org, turn on integration.

There is no downside to this.
The Club President or Secretary can do this.

F CC’ t i t ti l bFor CC’s, turn on integration on your club 
website.

Without it you lose a major benefit of having y j g
Clubrunner
Note! – There are several items that appear on the 
district page that must be edited from the club.p g
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Mixed set of software
Software #Software #

Clubrunner 26
Club Wizard 13
C stom 1

District Website is Clubrunner
Use of District site slightly different for

Custom 1

Use of District site slightly different for 
Clubrunner Clubs (CC), vs Non-Clubrunner 
Clubs (NCC).
Will try to cover both



www.rotary7780.org
Your login

CC: Same as club
NCC: As set up by your clubNCC: As set up by your club
Easy for anyone to retrieve login information

Next page for details
If it doesn’t work you probably don’t have an 
account 

Club executives or webmaster should be first resourceClub executives, or webmaster should be first resource
If that fails, the district webmaster.





Other Club positions 
vary some regarding 
what items are 
grayed out.
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This is critical, without this, most other items 
become more difficult or impossible.become more difficult or impossible.
CC: Update your club site, no need to update 
district or RI if integration is on

CC d d ll d fNCC: Update district, RI will update if 
integration is on
There is required and optional informationThere is required and optional information

Required is a small subset of what is possible
Please enter emails 

M b hi I f ti bl l i fMembership Information enables logins for 
members



You need to update your club, the District, 
d R t I t ti land Rotary International. 

You don’t have to do this 3 times!
CC: Update your club, with integration on, CC Update you c ub, t teg at o o ,
your done.

Only one update
NCC:NCC: 

Update your club
Update the district and with Integration on, RI will 

ll b d dautomatically be updated.
Not quite as good as one, but you’ve been doing at 
least two already.



To add members selectTo add members select 
active member list
Then select Add new 

bmember
Fill in required fields
Save
Select person & Edit
Add email

Use Inactive member 
list to restore an Ex 

bmember



The Rotary member 
number will populate

New Member

number will populate 
automatically from RI
Use email for login 
name to insure it is 
unique.
The password can beThe password can be 
anything, including 
gibberish, if the 
member will retrieve itmember will retrieve it 
as discussed.
Member can change 
login and password to 
suite if they wish
Member can updateMember can update 
the data.
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Critical: controls access to some district tools
CC: Update your club website
NCC: Same operation using district site
Must be done in late Dec. or early January

Automatically rolls over on July 1
Results propagate to RIResults propagate to RI
Be complete



12 34 5
6

1. Create undefined position
2. Control presentation order only

D fi d b th di t i t Cl b3. Defined by the district + Clubrunner
Used to feed email distribution lists
Go light on usage of “Other”

4 Free-form whatever you call them4. Free-form, whatever you call them
e.g. District defines webmaster in 3, you might have 
multiple:

Facebook & Website
Technical & content

5. Drop down to pick name already in system
6. Don’t forget to save!!!
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CC: Clubrunner does this really well
All f h l b’ b iAll from the club’s web site
Meeting attendence
Make ups
Exempt members
Leaves of absence
New and Ex member countsNew and Ex member counts
Reporting is automatic with integration turned on.

NCC: details will depend on what you use
G ll l t ftGenerally manual or separate software
No automatic reporting
Report to district using district site



Define attendance manager
You can delegate thisYou can delegate this



CC: Do this on your club page
Form is different than below

NCC: Monthly summary
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District membership information enables 
di t i t i tidistrict communications.
2011-2012 year to date volume has been just 
over 1 email per month.over 1 email per month.
Many members do not get the district 
newsletter because they are not in the 
d t bdatabase.

CC: You can send emails to other clubCC: You can send emails to other club 
presidents for events
NCC: No email access
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Calendar and events are two views of the 
same information.

Wh l bWhen you set up an club event, you can 
optionally display it on the district calendar.
You can announce the event to members andYou can announce the event to members, and 
send it to other club presidents via your club 
site.
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District committee’s have 
Common file area
Committee email list for communications

Provides committee makeup and contactProvides committee makeup and contact 
information to other members
These appear under the District Org ChartThese appear under the District Org Chart 
also



Access from homepage or admin menu
The public is restricted n what they can see
A logged in member will see more info.

or



Potentially this is the best source of who is 
d i h tdoing what.

BUT it is only as good as what we input for 
members, executives and committee’s.

If Clubrunner Clubs turn on integration
and if
Non-Clubrunners turn on integration and update 
the district instead of RI. 

It should be much more useful for all
With the same or less work!



This area is being changed but currently
Can generate a current list of club and district 
officers
Can format the list, but it’s a work in progressCan format the list, but it s a work in progress
The biggest current drawback is it regenerates at 
4AM.






