
Thank you for registering for the 9705 ClubRunner training. 

Please review the Preparations for Zoom Meeting (page 2) 

It is important that after the meeting you get logged into 

the  system.  If  you  wish  to  try  some  of  the  editing 

features,  follow  along with  the  instructions provided  in 

the training. 

9705 ClubRunner Training 
Leo Farrelly and Paul Murray 

Contents 

Instructions for the Zoom Training  

Guidelines, Schedule and Objectives 

Training Key Contacts Action Items 

ClubRunner's Integration Instructions 

ClubRunner Member Cheat Sheet

2019‐20 District 9700 Directory 

Page 2 
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Pages 5‐9 

Page 10

Attached 

Web Details: 

9700 Website: rotary9700.org.au 

Your UserID : “your Email” (don’t include quotes)

Your Password: “9705passwØrd” (note zero in password)
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Instructions for the Zoom Training

If you are unfamiliar with Zoom,  I suggest you spend a few minutes 
reviewing this document and clicking on the actual link below.  

By clicking on the actual link, It will prepare your computer for the 
meeting by checking your software for an existing version of Zoom.  If it 
finds one, it opens it and tries to join the linked meeting.  If it doesn't find 
a copy of Zoom, it (1) downloads the software, (2) asks your name, and 
(3) tries to join the meeting.  Since there is no current meeting, you will
not be able to join the meeting, however you will be prepared.

The email link is simply an internet site and a meeting ID.  The 
District 9700 meeting ID number is 386 861 1170.   

Here is the actual link:  https://zoom.us/j/3868611170  

So if you have never used Zoom before, click on the above link to load 
the software.  If you have used Zoom before, all you need to do, is click 
the link at the appointed time for the meeting. 

Another option you have… if  Zoom  is already loaded on your computer, 
is to open Zoom, and click on Join a Meeting, and then enter the 
meeting ID  386 861 1170. 

When you enter the meeting/webinar you will be welcomed into a 
waiting room.  You will be invited to join the session just before the 
training starts.  This training will be conducted as a webinar.  There will 
be 30 or more attendees.  That is far too many for everyone to 
use their microphones and video cameras. The presenters will briefly 
appear on camera, however most of the presentation will be using 
PowerPoint or the live website. Questions can be submitted on 
Chat.  They will be answered towards the end of the session. 

Paul Murray 

0408285562 
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Zoom Meeting Guidelines

• At the start, all attendees will be muted
• To ask a question… click the Chat icon below
• Type your question in the  panel     on the bottom right

• Handouts are on the 9700 and 9710 websites
and were sent to you.

Welcome to our 
District 9710 ClubRunner

Training Session
Presented by Leo Farrelly and Paul Murray

Training Objectives

• Your clubs basic data is now in ClubRunner
• It is incomplete and possibly incorrect
• We ask you to review, correct and complete the data.
• After July 1 you complete the link of CR and RI
• You run the Synchronisation programs and check for errors
• This training teaches you how to do the above

• Introduction Leo
• ClubRunner overview Paul
• Key action items Leo
• Synchronisation Paul
• Clubs using ClubRunner Leo
• District 9705 E-directory Paul
• Questions Leo & Paul

Zoom Meeting Schedule

1

2
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Item 

No.
Date

0 March 28th 

1 April ‐ June30

2 April ‐ June30 Add new members to both CR and RI for this interim period

3 April ‐ June30

4 April ‐ June30

5 April ‐ June30

April ‐ June30

6 July 1, 2020

7 July ?, 2020

8 July 1, 2020

Action Item Description

Review each members profile to confirm correctness

Key Contacts  District 9705 Action Items Handout

To complete the transfer of 9710 data to the 9705 ClubRunner database, the Club 

Secretary (or Key Contact) must complete the following Action Items

Go to Menu item For Clubs>Executives Compare and 

Synchronise.   Run the program to see if there are any non‐

linked executives.   If error arise, make corrections.

If you have any problems call Leo Farrelly at 0430 581 672 or Paul Murray at 0408 285 562

On or about the end of March, ClubRunner head office in 

Canada  will transfer 1300  District 9710 members data from the 

RI database to the new 9705 ClubRunner database.  Clubs 

currently using ClubRunner will not be edited. 

Check members email, phone numbers, partner, address and 

add data as identified.  Add new members to CR and RI

Load 2020‐21 club officers

Check club data for accuracy & completeness

Do Not Run ANY Synchronisation Programs

After July 1…complete RI Integration.   Log in to the district 

9705 Members Area.  Go to menu Item  For Clubs >RI  
Integration.   Read the document carefully and complete the 

"opt in" process.  Read 

Go to Menu item For Clubs>RI Member Synchronisation.   Run 

the program to see if there are any non‐linked members.   If 

error arise, make corrections.
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