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District 9700 Club Secretaries Manual page 4 Key POI ntS
Web Slte/d atabase “Your responsibilities as g ,
(CIubRunner) club Secretary are....” d Of today S
STV 1. Malntalnm.g training....
District Webmaster memberShlp records

Members Access

See handout
(last columns)

Maintaining membership records Make sure you are on
Is donein
the executives list for Work with Pres/Sec.
Clubrunner next year......
NOT

They are the current
Executives.

TO DO ITEMS

1. Getloggedin

2. Get all members
emails correct by
May 10th

Announce to members:

An email from
Clubrunner is going to
every member asking
them to update their
profile. Itis OK to do.

This is YOUR website/database!

Rotary Plstrict 9700 0 =

| ——____|
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The address:

rotary9700.org.au

District database Rotary
ClubRunner Members Access

‘ Members data
I .I 3 a

Cub data I::> Cluk data

Enter your login information balow

User Name:

Password

¥ Remember me on thes computer

For Club Executives
Active Members List

====w=Club Executives Group
in lower right corner

Other Users Tis

Inactive Member List ‘ For CIU b EXE‘CUtIVES

lub Information Page

efine Club Executives
Club Attendance Report
Define Club Attendance Manager
Switch on Data with RI (Automatic) New!
Report Data Changes to Rl (Manual Emails)
Missing Rl Member ID Report
RI Updates Archive

Members Data

*email addresses
ephone/mobile
*partner

edesignations (pHE, pp, PDG)

ﬁ o ‘Members Profilel

— e =
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S paaps e g For Club Executives

Active Members List
Other Users List

" | |ClubDate e
© PP Define Club Executive:
: PHF *Club Information Page cusatd Club Information page

Define Club
Switch on Data with RI (Automatic) New!
Report Data Changes to Rl (Manual Emails

Missing Rl Member ID Report

- Rl Updates Archive
‘h:.m:,,-.,. e : — _— ' Club Data
( e “|Update Club Information eDefine Club Executives
G==D
Satic ‘Club Information page *Check handout for
_— ‘Club Executives your club

e T
Active Members List 2012-13 O = e ey
Other Users List O = = ’- : 6 . -

Inactive Member List

Club Information Page e ————— . -— — -+
[ Define Club Executives > T ) = 2012-13

Club Attendance Report Your DISt =

Define Club Attendance Manager - Title | |Title :

Switch on Data with RI (Automatic) Newt v

Report Data Changes to Rl (Manual Emails Q Q O

[ —
Missing RI Member ID Report Member
RI Updates Archive
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Access levels

(What you can see or edit)

Public : See Executive membership info
(public info)

Members: see all member info and
Edit their own

Executives: see and edit member info

Access levels

Pres/Sec/Ex Sec
Pres-elect/Sec-elect:
Can Edit club and
members data

IMPORTANT

Work with/through
your current
Pres/Sec

Due on
May10

More
features

Rotary District azo0,. =21

Membership FR

=

|Website & IT Committee

Ll s ¥ s T Tt

Committee members
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J Where Clubs Meet L e

- =
e im -

Google maps
& w :

“|Make sure street
" =|address is correct...test

Sunday April 29, 2012

e
b= stree
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Rotary District & Club
events calendar

Tra msks thest of toa day w0
PR i P T P B 12 ]
Marntanfep, 5 Rad 1 B 0%
Pt e

Photo Albums
« Public Relstions Seminar
« Youth Exchangs

« DG visits Wollundny

District Links

« Mountzins of the Moon

__|Stories on home page
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Howary Listrict 9704

Remember Make sure your
o executives list for next
- E—— your yearisin
\ - TODO items Clubrunner......
Web menu Site | s ——
TO DO ITEMS Announce to members:

Work with Pres/Sec.

They are the current
Executives.

1. Getloggedin

2. Get all members
emails correct by
May 10th

An email is going to
every member asking
them to update their
profile. It is OK to do.

Thank You




