[bookmark: _GoBack]                                                                   Rotary District 7790
                                                                 Expense Voucher Page 
Instructions: Fill in all information carefully. Use a separate report for each week. Attach all receipts for lodging and all other expenses incurred. Submit everything to the District Governor for approval for reimbursement. 
Name of Rotarian:____________________________________________  Date:_________________
Report covers week of:________________________________________
Reason for trip expenses:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Dates expenses incurred: ____________________ to__________________      Totals - $
Hotels or Motel                                                                                                                 $_____________
Meals                                                                                                                                   $_____________                                                                                                                                                                                                                                                      
Transportation. Airplane, Train, Bus, Cab etc                                                               $_____________
Mileage (Current RI Suggested Allotment)                                                                    $_____________
Tolls & Parking                                                                                                                    $_____________
Other expenses                                                                                                                   $_____________
_______________________________________________________________________________: 
                                                                                                           Total of Expenses    $______________

Rotarians Signatures_________________________________________
Approval___________________________________________________
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