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Requirements for Reporting

Once a project has been completed...
 Final Project Report should be submitted
— Due: May 15, 2024

— Include report of number of hours of service
contributed to the project by Rotarians

— Include relevant receipts, invoices, documentation of
all expenditures with report.

— Include at least one photo and Public Image example
* Submit information in ClubRunner Grant Module.
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ClubRunner Grant Module

 Access on D6270 website (Member Area)
www.rotary6270.org
* Use for Entry of:
v' Application information
v' Supporting documents
v" Final Report



http://www.rotary6270.org/

Q Jeff Reed Member Area .ogout

Entry to Grants Rotary
Module District 6270

Home News Calendar Contact

www.rotary6270.org

“ 4 - Accepting Applications for 2023 Rotary
.E nte r M em be.r Area District 6_270 Peace Fellowships
in D6270 website. Y .

The
. Jrganization Cha Peace Fellowship ROtary '
You may need to login DO | ppicationienow L Foundatior
Qrganizgtion Chart available, and we y el News- 14th
(Photos) need your help Consecutive
Club Directory & finding the next Year!
Contacts cohort of global peace and development |eaders. :

Map of Clubs in Up to 130 fellows are selected every year in a .

District globally competitive process based on personal, K CHARITY NAVIGATOR
academic, and professional achievements.
Fellows earn either a master's degree or a post- * % % &
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Access Your Grant

Select
Select
Select
Select

Select and Open your club’s

grant

“Grants” tab

“My Club Grants”
“View Club Grants”
“2023-24"

"i@'j,-j} District 6270 Welcome, Jeff Reed [Logout] Home English ~
g

Admin  ForClL )s F rMembers Membership Contacts Organization Communication Website Documents Reports Attendance

Events Bulletin .. "_.s Help

Submit a Grant Requ w trict Grants ~ Grant Documents

Grant Request Applications

€ Go hack

4 Back to Landing Page

Documents

District Grant Documents )
« Previous Y ext Year

Help
Grants Module Any Status

Filter by Status: Any Status

Filter records: | Q

Sponsoring Estimated Grant
5 Submitted  Project Name Club Budget Amount

\ Funded

May 10, Mirrors, Windows, and Fond du Lac $3150.00  $3,000.00 Open
2023 Sliding Glass Doors Moming



Details  Application  Budg Fbject Overview  Individual Project Report  Activity Log

Project Documents

D O C u m e nts Attach all related documents and files. #*

Documents filed:

e M O U Q Go M & Download Al

G O a | S Documents and folders are sequenced alphabetically. Drag and drop documents and folders fa move them from one fofder to another or to change
the parent falder.

Fundraising Analysis O (][]
Updated On
Name v Updated By v Actions
Added with Final Report: (3 Club Fundraising Analysis -FdLAM ~ Fed 16,2022  Jeff Reed Edit | Get Link | Delete
* Expense report 3 Club Goals Feb 16,2022 Jeff Reed Edit | Get Link | Delete
Photos (3 Club MOU- FDL AM Feb 16,2022  Jeff Reed Edit | Get Link | Delete

L |Cnllapse All | ‘ Expand All |

Public Image

Show all b4



FINAL REPORTING

Details Application Budget Documents Project Overview Individual Project Report  Activity Log

A. Narrative Report B. Financial Report /C. Supporting Materials
1. Provide information 2. Summary of Actual 4. Public Image examples
in: “Individual Income and Actual » Upload to
Project Report” tabin  EXPenses. “Documents” tab
Project Description. » Grant Module in

“Individual Project 5. Photos

Report” tab * Upload to

“Documents” tab
3. Expense documents

* Upload to
“Documents” tab
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Re po rtl n g ° Details  Application  Budg PRbject Overview  Individual Project Report  Activity Log

B Financial —
Expense docs

Project Documents

Attach all related documents and files. #*
Upload to “Documents” tab

Receipts Q B
Paid Invoices

M Add Folder @ Download Al

Documents and folders are sequenced alphabetically. Drag and drop documents and folders to move them from one folder to another or to change the parent folder

Other expense R ‘Collapseﬁ.ll‘ ‘Expand.ﬂ.ll‘
documentation Name UpdatedOn v Updated By v Actions

’ Expenses Feb18,2022  JeffReed Add | Add Multple || more..v |

Note: Recommend — use “Add (3 Club Fundraising Analysis - FdL AM Feb16,2022  Jeff Reed Edit | Get Link | Delete
Folder” to create folder to store (3 Club Goals Feb16,202  Jeff Reed Edit Get Link | Delete

expense documents (3 Club MOU- FDL AM Feb16,2022  Jeff Reed Edit| Get Link | Delete

b ‘Cullapseﬁxll‘ ‘Expandﬁxll‘




Re p O rti n g : Details  Application  Budgé

roject Overview  Individual Project Report  Activity Log

C S u p p o rti n g Project Documents
d O C u m e n t S Attach all related documents and files. #*

* Public Image

Information Q B S

Documents and folders are sequenced alphabetically. Drag and drap documents and folders to move them from one folder fo another or to change the parent folder,

L ‘ Collapse Al ‘ ‘ Expand Al ‘

Name UpdatedOnv  Updated By v Actions

Note: Recommend — use “Add Expenses Feb18,2022  Jeff Reed Add | Add Multiple || more..v
Folder” to create folder to store Photos Feb18,2022  Jeff Reed Add | Add Multpe | more..v
° PUblIC [mage documents and Public Image Feb 18,2022 Jeff Reed Add | Add Multiple | | more...¥
° PhOtOngphS [B Club Fundraising Analysis - FdL AM Feb 16,2022 Jeff Reed Edit | Get Link | Delete
[B Club Goals Feb 16,2022 Jeff Reed Edit | Get Link | Delete

(Upload these here)

[E Club MOU- FDL AM Feb 16,2022 Jeff Reed Edit | Get Link | Delete




Final Report Content

The Final Project Report addresses:

* What was done?

* Who were recipients?

* How did the project impact the community?

 How many Rotarians were involved? What did they do?
 How many hours of Service were contributed?

* When was the project completed?

* Who were the partners?

« How was the project publicized?




Final Report
(Narrative)

Select “Individual
Project Report” tab

Provide Responses in
Project Description
section of “Individual
Project Report”
section at bottom in
edit window.

Details  Application Budget Documents Project Overfie

Project Description

Post-project, final report. Answer in the textbox below:
1. What was done?
2. Describe recipients.
3. Describe impact of project.
4. How many Rotarians participated in this project?
5. How were Rotarians involved - what did they do?
&. How many hours of service were confributed to the project?
7. When was the project completed?
8. How was the praject publicized (Public Image)
Provide your summary Financial Report below.
Also upload the following in the "Documents” tab:
=»> Expense report documentation (e.g., receipts, paid invoices, efc.)
== Public Image examples

=== Photos

’

| [ [a [ﬁ [a = o= E &5 Link @HQ t'a % |ﬂlmage © ® B EmbedMedi bili] [ Temalates E @ 0 '=||a|] :=|
|F:'mat = || Font = || Size -||B I USsSx 1L E=E=E8 B- A-”” o 11‘||@S:Lr-:e|

1. Describe the project. What was done, when, and where did the project activities take place?
2. How many people benefited from this project?
3. Who were the beneficiaries, how were they impacted by this project, and what humanitarian need was met?

4. How many Rotarians participated in this project?

Financial Report



Details Application Budget Documents Project Overview Individual Project Report  Activity Log

Financial Report

All sources of actual income for the project. Add income items as needed.

'
Date Description Funding Source Amount % Actions
Mar 14, 2022 District Grant. $1,500 District Grant -$3,000.00  100.00 E
a received. 51,500 %
approved/expected
100.00
Total: $3,000.00 %

All actual expense items for the project. Please be specific and add lines as needed.

#

Local
Description Supplier Amount Currency Tax Total Amount  Actions
Books $3,000.00 USD $0.00 $3,000.00 $3,000.00 E

purchased for
children



Details  Application Budget

Documents  Project Overview  Individual Project Report

Activity Log

Add Budget Item

Budget ltem Details

Da

Description:”
Supplier:
Local Amount:
Local Tax:

Exchanged Amount:

€

US Dollar (USD)

i o

Cancel H

€ Go back




Details  Application Budget Documents  Project Ovel

ew  Individual Project Report  Aciity Log

Submit Summary -

Post-project, final report. Answer in the textbox below:
1. What was done?

Narrative Report —_— =

ENCl ForMembers Membership  Contacts  Organization Communication Website Documents Reports  Aftendance Events Bulletin  Donations  Help

e When done, Select - osms. pacms
o s/’

Su b m It b u tto n ( u p pe r L Submit Individual Project Report

right corner of window). ]

Subject * | Project Report System Test- JGR

Attachment  system-test-jgr.pdf

Recipients Grant Administrators (0/3)

e At bottom, edit window
opens and allows for
message to recipient. (at

Email Body ™

botto I I | L @R E L= I @ Link E“Q b3 j”lﬂlmaga © ® [ EmbedMedia 80 [E Templates

|Formal -HFonl -”51ze -lB I USxxL E=s8| B A-Hn i q‘H@ SSSSS |

Grant Users (0/13)

Club Contacts (0/2)

Area Governor (0/1)

® Q= x|

Opens window to select
message recipient.




Welcome, Jeff Reed [ Logout] Home English =

it ForMembers Membership Comtacts Organization Communication Website Documents Reports  Attendance Evemts  Bulletin - Donations  Help

uest My Club Grants  District Grants

S u b m it S u m m a ry Submit Individual Project Report
Narrative Report “

€ Go back

Remember to include brief overview in the email body. #*

Subject * | Project Report TEST - Jeff Reed

Attachment  testjeff-reed pdf

* Select: “+” in front of “Grant @ > RN TEER——

¥ Fond dulLac Moming Rotary Club ~ Expand 0/

. . )) Ratary Club of Neenah Expand  (0/1)
Administrators” to expand. T Y Jeff Reed. Grant Chair

B3 [ Grant Users (0/13) H
Select: Fond du Lac 8 o FdL Morning Rotary
° . B3 [ Area Governor (0/1)

Morning Rotary Club — this
[x b BB G =i o (e 5 (M|[Q Y B[ Emee @ © Hemvedued s @ Qrevps= = © Q2| d | 8

will send a message to Jeff e o o o1 ssnrinsannalnssfoe]
Reed, District Grant Chair.

When done, select “Send”
button in lower right corner
of window. cance |Gl

€ Go back
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SUPPORTING

Checklist 22-23 District RESOURCES
Grants Checklist (Step-by-

Guide in “District Grant
Documents”

Foundation


https://portal.clubrunner.ca/50114/Documents/en-ca/4571f448-c0a3-447b-ab20-1a97a2c19a74/3/?TypeEntityId=00000000-0000-0000-0000-000000000000
https://portal.clubrunner.ca/50114/Documents/en-ca/4571f448-c0a3-447b-ab20-1a97a2c19a74/3/?TypeEntityId=00000000-0000-0000-0000-000000000000

Using a text editor to
create text for online
submission

https://portal.clubrunner.ca/50114/Documents/en-ca/10a3b2c7-fa4d-479f-
9b71-6¢fd60563af2/3/?TypeEntityld=00000000-0000-0000-0000-
000000000000

USING WORD TO
CREATE TEXT

Copy-Paste “Tip”



https://portal.clubrunner.ca/50114/Documents/en-ca/10a3b2c7-fa4d-479f-9b71-6cfd60563af2/3/?TypeEntityId=00000000-0000-0000-0000-000000000000
https://portal.clubrunner.ca/50114/Documents/en-ca/10a3b2c7-fa4d-479f-9b71-6cfd60563af2/3/?TypeEntityId=00000000-0000-0000-0000-000000000000
https://portal.clubrunner.ca/50114/Documents/en-ca/10a3b2c7-fa4d-479f-9b71-6cfd60563af2/3/?TypeEntityId=00000000-0000-0000-0000-000000000000

Resources -- where to find or get help

The
Rotary
Foundation

People to contact

For information about District Grants

« District Grant Chair Jeffrey Reed
jreed6270 @gmail.com

For information about The Rotary Foundation

— District Foundation Chair Steen Sanderhoff

steen.sanderhoff@rotary6270.org

For Forms and other information

 District Admin. Assistant Dana Kohlmeyer
dana.kohlmeyer@rotary6270.org

For information about stewardship

 District Stewardship Chair Tom Curl

tom.curl.1948 @gmail.com



mailto:jreed6270@gmail.com
mailto:steen.sanderhoff@rotary6270.org
mailto:dana.kohlmeyer@rotary6270.org
mailto:tom.curl.1948@gmail.com
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