
GOAL:
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GRANT 
TRAINING

Use District Grant funds to support 
you club service projects.

Learn the process for District 
Grants and its stewardship.  



OBJECTIVES
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OBJECTIVES

1. Learn how your club can qualify for District Grants.
• Requirements
• Certification

2. Learn what information is needed for District Grant application.

3. Learn what information is needed to complete District Grant report.

4. Understand District Grant timeline.
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OBJECTIVE #1

LEARN HOW YOUR CLUB CAN QUALIFY FOR 
DISTRICT GRANTS
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CLUB REQUIREMENTS FOR DISTRICT 
GRANT

1. RY26-27 Club President attended PETS
2. RY26-27 Club Foundation goals for Annual Fund and Polio Plus 

entered in Rotary Club Central
3. RY26-27 Club Foundation Chair entered in myRotary
4. RY25-26 Final Grant Project Report completed in Grants 

module
5. Club has 3-year contribution history to Rotary Foundation
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CLUB CERTIFICATION FOR DISTRICT 
GRANT

1. RY26-27 Club President & Foundation Chair must submit 
Learning Center training certificates.
• The Power of Giving (15 minutes)
• Foundation Basics (45 minutes)

2. RY26-27 Club President & Foundation Chair must sign Memo of 
Understanding (electronic process).

Note: Any club member certified withing the last 2 years can submit Grant applications.
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OBJECTIVE #2

LEARN WHAT INFORMATION IS NEEDED FOR 
DISTRICT GRANT APPLICATION
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DISTRICT GRANT FUNDING

Eligible activities for spending request examples:
1. Local or international service projects and related travel
2. Scholarships for any educational level
3. RYLA, Rotaract, or Interact programs
4. Construction and renovation

Ineligible activities for spending request examples:
1. Fundraising activities
2. Expenses that are incurred, or activities that are in progress or already completed, before the grant is approved
3. Purchases of land or buildings
4. Project signage that costs more than US$1,000
5. The operating, administrative, or indirect program expenses of another organization
6. Unrestricted cash donations to a person or cooperating organization

Note: District Grant terms and conditions can be found on the District Website under Foundation/Grants/District Grants.



ROTARY5840.ORG
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PROJECT DETAILS

Project Name should include:
1. Name of Project
2. Priority # (if multiple applications 

are submitted)

Description should include:
1. Area of Focus
2. Date of Project
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PROJECT DETAILS - EXAMPLE
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INFORMATION TABS - ALL

1. District Grant Application Tabs
• Details
• Application
• Budget
• Project Overview

2. District Grant Closure Tabs
• Documents
• Individual Project Report
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INFORMATION TABS - APPLICATION

1. General Description: Describe the project and the problem or need it will address, including the 
intended beneficiaries and how the project will benefit the community in need. Provide the estimated 
length of time needed to complete the project.

2. Community Assessment & Impact: Describe how the benefiting community has been 

determined and what impact will be made by this project after grant funding has been fully expended.

3. Sustainability: Please explain the plan for maintaining this project for a long period of time.

4. Cooperating Organizations: List any cooperating organization(s)

5. Implementation Plan: Describe specific activities of the sponsoring club and any partners in 

implementing the project. What will the Rotarians who are members of the sponsoring club and any 
partner clubs do during the project? Please note that financial support is not considered active 
involvement.
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INFORMATION TABS - BUDGET

1. Expected Expenses: 
• Description
• Supplier
• Amount

2. Expected Income:
• Description
• Funding Source
• Amount

District Grant request cannot exceed $2,500 and must include a Club matching fund commitment. For 
example, District Grant request is $1,000 with Club matching $1,000 for a total of $2,000 to support the 
service project.
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14INFORMATION TABS – PROJECT 
OVERVIEW

Information feeds over from previous tabs.
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OBJECTIVE #2

LEARN WHAT INFORMATION IS NEEDED TO 
COMPLETE DISTRICT GRANT REPORT
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INFORMATION TABS - DOCUMENTS

Place to upload receipts from spending as part of the final project report.

1. Invoices/Quotes
2. Receipts from Supplier Purchases
3. Project Pictures

Note: District Foundation Stewardship committee will review expenses and receipts to ensure District 
Grant funds were spent accordingly.
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17INFORMATION TABS – INDIVIDUAL 
PROJECT REPORT

1. Describe the project. What was done, when, and where did the project activities take 
place?

2. How many people benefited from this project?
3. Who were the beneficiaries, how were they impacted by this project, and what 

humanitarian need was met?
4. How many Rotarians participated in this project? 
5. What did they do? Please give at least two examples, not including financial support 

provided to the project.
6. If a cooperating organization was involved, what was its role?
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18INFORMATION TABS – INDIVIDUAL 
PROJECT REPORT (FINANCIAL)

1. Income: 
• Date
• Description
• Funding Source
• Amount
• Percentage

2. Expenses:
• Description
• Supplier
• Amount
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OBJECTIVE #2

UNDERSTAND DISTRICT GRANT TIMELINE
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DISTRICT GRANT TIMELINE

JUNE 30, 2026
1. Certification for RY26-27 President and Foundation Chair
2. District Grant Applications

AS SOON AS PROJECT HAS BEEN COMPLETED
1. District Grant Project Report
2. Upload spending receipts



QUESTIONS

Facilitator: DRFC Monica Gutierrez
Email: monica97aggie@gmail.com

mailto:monica97aggie@gmail.com
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