
SYNCHRONIZATION
Connect Rotary International and District 6840 ClubRunner Member Data



CLUBRUNNER & MY ROTARY 
SYNCRONIZATION

•Opt in on Rotary’s end from My Rotary

•Opt in at ClubRunner

• Set your Club’s privacy options

•Wait for RI Member No.s to get populated 
(under one hour)

•Compare & Synchronize Member Data

•Make updates through ClubRunner



ClubRunner Confidential www.rotary.org
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MY ROTARY

Login Screen



OPT IN AT ROTARY.ORG
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• Log in as Club President, 
Secretary or Executive 
Secretary/Director

• Click on Manage on the 
top menu and click the 
Club Administration link



OPT IN AT ROTARY.ORG

• Click on the Add 
or Remove  
Vendor Partner 
Organization link
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OPT IN AT MY ROTARY
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• Select ClubRunner from 
drop down menu

• Select Access Granted to 
Club (if you do not have a 
club website or if club 
website is hosted by 
ClubRunner)



OPT IN AT MY ROTARY
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• Select ClubRunner from 
drop down menu

• Select Access Granted to 
District (if club website is 
hosted by someone other 
than ClubRunner, e.g. 
DACDb)



OPT IN AT MY ROTARY
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• Read the terms and 
conditions, and if you 
agree, press I Agree
button



OPT IN AT CLUBRUNNER
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• Wait 24 hours then
• Log into your 

ClubRunner site
• Click on the RI 

Integration Settings or 
RI Integration link

Clubs with ClubRunner:

Clubs without ClubRunner, on the District:

District Administrators, on the District:



OPT IN AT CLUBRUNNER
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• Verify your Rotary Club ID is 
properly set by going to Edit 
Club Info & Settings from 
the Admin page

• Enter your Club ID if not 
already populated, then 
press Save Changes



OPT IN AT CLUBRUNNER
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• Check the checkbox to 
switch on integration

• Customize your privacy 
options by selecting the 
fields to synchronize

• Press the Update Privacy 
button to save the 
changes



RI MEMBER NO.

• This is the key to making successful updates

• Found within ClubRunner member profile, under 
Rotary tab

• Automatically populated once you switch on RI 
Integration

• Allow one hour for completion

• Unmatched members report found in RI 
Integration Compare and Synchronize link, under 
Membership tab



COMPARE & SYNCHRONIZE

• Allows you to compare your member data in 
ClubRunner with what is available in Rotary 
Internationals’ Member Access

• Sync data between two systems by “pushing” 
from ClubRunner to RI or “pulling” data from RI 
to ClubRunner

• Remove inconsistencies between two systems

• Add member directly to RI

• Add member to ClubRunner
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• If you have some members 
who prefer not to send data 
updates, go to their 
ClubRunner member profile, 
and select the Privacy tab

• Uncheck the fields which you 
do not wish to share with RI 
for that member



ONGOING UPDATES
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• Now that Integration is 
switched on, continue to 
make updates through your 
club or district ClubRunner
site



ONGOING UPDATES

ClubRunner Confidential

• Click on Edit to 
make changes



ONGOING UPDATES

ClubRunner Confidential

• Click Save, and 
synchronization with 
RI will happen 
automatically


