4 WAY TEST SPEECH CONTEST 
INFORMATION, RULES, & PROCEDURES

The 4 Way Test Speech Contest is a Rotary District 5340 Program designed to promote information about, and awareness of, the Rotary 4-Way Test among high school students, teachers, and administrators.  The contest is administered on a District Level through individual Rotary Clubs.  Club representatives contact high school Speech, English, and/or History teachers who select, work with and train 3 to 5 qualified students to speak at a club sponsored contest held either at a club meeting or at the school with Rotarians in attendance as judges. Speeches must be between 5 to 7 minutes in length and may cover a wide variety of topics.  All speeches should be original and describe how the Rotary Four-Way Test applies to the student’s chosen topic.
At the club contest, 3-5 persons serve as judges.  The judges evaluate the speeches and speakers and place the speakers in order of finish.  The first-place finisher from the club contests (and some second-place finishers if deemed outstanding) will then go on to speak in competitions at Sub-Regional, Regional, and District contests.  

The following materials provide information about the contest, a time line, suggestions for organizing a club contest, arranging meetings with school officials, and conducting a club contest, from judging through the awarding of prizes.

Speech Contest Information

The most critical component of arranging a contest is making contact with a school administrator, teacher or other school official to invite the school to participate in your club’s contest.  You need to recruit someone at the school to stimulate the participation of a few students (3 to 5  would be ideal, but the final number is up to your club) in learning the 4 Way Test and preparing a 5-7 minute speech on any topic of their choice and then applying the 4 Way Test to the premise of the speech.  A phone call to the school’s principal or a member of his/her staff, either to arrange a face-to-face meeting to discuss the contest or simply to extend an invitation to attend one of your club meetings will likely be successful.  

The initial contact is followed by the transmission of contest information to the school contact person.  The information should be in writing, explaining the contest rules and providing details about the awarding of prizes and the opportunity for advancement in the competition.  Schools with active speech and debate programs often have contestants interested in performing at Rotary club contests.  In such a situation, you may wish to have the speech coach conduct a school contest and then send the top 4 speakers from the school contest to your club as participants in your club contest.

Some school principals or vice-principals may be open to allowing Rotarians to work with a group of students to prepare them for the speech contest, with full compliance with Rotary’s Youth Protection provisions and the school’s requirements for volunteer participation with students. There are several clubs in District 5340 who coach competing students.  Ask for help with coaching at your club meeting.  

The next step in the process is arranging for the club contest to take place.  Contests will be held in-person (or via Zoom or another online meeting program that your club may be using, should it become necessary).   To achieve this task, the Club Contest Coordinator must first work with the Program Chair to arrange a date to hold the contest in mid to late February and notify the school and students of the date and time of the contest and must be given information on how to use the meeting software, if needed.
For your actual contest, you will need to make certain that your students arrive early to be briefed on how the contest will be run, and then have them “draw straws” to determine the order in which they will speak. 

You should also appoint 3 to 5 club members to be judges and appoint a time keeper.   The judges will be given criteria for judging the contest and award each contestant points for each criterion on the judges’ score sheets.  Judges will also require a separate meeting room to discuss scores and pick winners.  
Your club should also decide on the prizes to be awarded.  Typically the winner is awarded up to $100, and everyone else, referred to as “finalists” are awarded  lesser amounts.  Certificates or plaques are also a possibility and are your responsibility.  
Club Contest Chair Duties and Responsibilities

In general, the District Contest Coordinator is at the center of all aspects of the program.  The Club Chair serves as the interface to the District Coordinator, the Club and school to ensure that speakers get selected, contests are held, and the program moves along smoothly.  Through the contest, Rotary is introduced into the community and the ideals of Rotary are communicated to non-Rotarian members of a younger generation.  Additionally, Rotarians are introduced to young people, to new ideas and to the thoughts and feelings of the next generation of leaders.  Individual clubs will benefit by having an outstanding club program!  
You will be provided with photo release forms which are required (by District 5340) to be signed by the parents or guardians of the students competing at any rotary contest.  This will give Rotarians permission to participate and to use Zoom to record the images and speeches given by the student participants, to publish the contestants’ names, take photograph or record the student participants and to publish those photos and videos with the students’ names, in print or online via social media.  
Finally, your club contest coordinator will be contacted in late February (or earlier if possible) by the District Chair with details regarding the date, time and location for the club contest winner to appear at a Sub-Regional competition.  This information is relayed by your club to your club contest winner and arrangements made for her/him to compete at the sub-regional contest.  It is your responsibility to see that they have all of the information needed to participate at the next level(s).
Conducting the Club Contest

Prepare your club members so that proper courtesy is shown to each of the speakers.  The audience should be reminded to remain in place, refrain from comments, and to equalize any applause during the program.  If a meal is being served at the meeting, wait service must not disrupt the speakers.
· Minimize club business and confine to short intervals between speakers when Judges are tallying scores.  Defer other club business until after all have spoken and the judges are out of the room determining speaker placement and awards.  After pledge and guest introductions, President turns meeting over to the Club Contest Coordinator (or another MC) who explains the rules to the audience, asks that all cellphones be silenced, and then introduces "Speaker A".
· For a Hybrid meeting, any remote attendees should now mute themselves and switch to “Speaker View” if they have not already done so.
· The contestants can be introduced as “Speaker A”, Speaker B” etc.  The club coordinator can assign them a designation prior to the start of the contest.
· Students remain anonymous until after all have spoken and the judges and timekeeper have left the room to determine placements.

· Once the final speaker has completed his/her speech, the students, any family in attendance and school personnel may be introduced. This should eliminate any potential bias on the part of the judges.
· Remember to introduce and thank the judges and timekeeper during the meeting.
· Timing of the speeches plays an important role in that it is part of the criteria used in judging the speakers.  The speakers are penalized for speeches that run under 5 minutes or over 7 minutes.  You should arrange to have a stop watch available and select a Rotarian to keep time.  It is appropriate to give speakers cues for timing (i.e.,1 minute to go, or 30 seconds to go, etc).  
· Use of notes is permitted at the club and sub-regional levels, as long as the speech is not read verbatim.  At Regional contests, only one 3x5 card with notes may be used.  No notes will be permitted at the District Finals. Props may not be used by the speaker.
Place yourself in the speaker’s position and whatever courtesy or aid you would need, assume the speaker would appreciate as well.  After all, these are all young people and a room full of adults can have a disquieting and disrupting effect.

Information for High School Speech Coaches

Eligibility: Any high school student in good standing, except a student who has participated and won 1st place at the District level in a previous year, is eligible to compete.  The school may have students participating in contests sponsored by different Rotary Clubs, but an individual student may participate through only one club.

Permission to Be Photographed documents: Each participating student should be given a copy of the District 5340’s Photo Release Form.   All documents must be signed by the student, and if he/she is not yet 18 years old, a parent/guardian must also sign, before your club contest begins!!!  No exceptions!  This document gives Rotary Club members permission to record the contests, to photograph/video-tape the student contestants and post those photos or videos with the students’ names to print media or social media.  
It will be the responsibility of each club sponsoring a student contestant to provide The District’s Speech Contest Chair with a copy of a signed photo release form for each competing student, before your club contest takes place!!!

If no photo release form is available, it is the sponsoring Rotary Club’s responsibility to make sure your student is excluded from participating in your club contest. In other words, if you have a student who wishes to compete in a District 5340 4-Way Test Speech Contest, he or she must provide a signed photo release form before your club contest begins.  Students that fail to provide your club coordinator with a signed photo release form may not participate in your club contest, and thus may not compete at any further contests this year.  
The District Contest Chair will confirm with those clubs sponsoring a competitor, that all required photo release forms have been received from you, before those contests take place.  If you have questions about permission forms, please contact:  Rob Taylor 203 226-6202(cell)
Rules of the speech:

Subject: Apply the 4 Way Test to any topic:



Is it the Truth?



Is it Fair to all concerned?



Will it build Goodwill and better friendships?



Will it be Beneficial to all concerned?

Delivery: Notes will be permitted at the club and sub-regional level but competitors will be limited to only one 3x5 card at the regional contest.  Speeches must not be read verbatim.  No notes will be permitted at the District Finals.

Length of Speech: The speech should not be less than 5 minutes nor more than 7 minutes in length. Penalty points will be assessed if the speech length is outside these limits.  Props may not be used.
Speech Content: The speech given by each contestant must be original in content and must show clearly the practical application of the Rotary 4 Way Test to the subject of the speech and the lives of the age group of the contestants where applicable. 

Club Participation in Elimination Contest Requirements: In order for a student to progress to the District Finals, the successful club winner must successfully participate in Sub-Regional and Regional Contests.  The decision to send Club Level Winners to further rounds is left to the sponsoring Rotary Club.

Competition Procedures:
Competition at the School Level: At the high school level, competition and choice of contestants may be handled at the discretion of the rotary coaches, school coach and/or speech instructor.  Consider using a principal or vice-principal as a judge. Using the score sheets used at the Club contest will alert the students and sponsors to the scoring criteria to be used at the club and regional levels, but is not required.  The school should choose a student or students to go on to compete at a sponsoring Rotary Club Contest. 
Club Level (January-February): The speech contest should be held during a regular Rotary Club meeting, or at the school with Rotarians in attendance. 

Sub-Regional Level (March): The District Speech Contest chair has communicated specific Sub-regional assignments for your advancing student.  Please notify the District Chair of the names of the winners of your club contest and the Sub-regional to which they are advancing immediately after your club contest has concluded so this assignment may be made quickly after your contest has concluded!  Names should be as they wish it to appear on their awarded certificates during the competition.  2 winners from each Sub-Regional contest will advance to the Regional Level.
IMPORTANT:  Winners who advance to the Sub-Regional level and beyond must understand they are committing to continue in the competition as far as they can.  The District Chair will make every effort to accommodate busy student schedules, but dropping out of a higher-level contest with short notice is not “Fair to all Concerned” on many levels.
Regional Level (early April): There will be two or three Regional (Semi-finals) contests and assignment of particular students to these contests will be made by the District Speech Contest chair. Please notify the District Chair of the names of the winners of the Sub regional Contests as soon as possible after the contests have concluded, so these assignments may be made quickly after your contest has concluded!   
District Finals Contest (late April): The top 6 speakers from the Regional contests, will participate in the District Finals competition.  There are no entry fees for District Finals, all awarded checks will be provided by District 5340.
Prizes:

Awards at the club contest level are determined solely at the discretion of the club.  Certificates for your club contest participants and winners, may be prepared by your club but are not required! 

Thereafter, the District Chair will provide the award checks and certificates given to contestants at each level of competition. Certificates will read 1st Place for the winning speaker at each level; all other plaques or certificates will read Finalist.  These Certificates will be sent to the host clubs or to the students for each sub-regional, regional and District Final contests by the District Chair at the conclusion of the contests.  
Cash prizes to be awarded at club contests will be determined by each individual Club.  The cash prizes to be awarded at the sub-Regional, Regional and District Finals competition are determined by the District Chair.  
Once your club contest concludes and your student is assigned to a sub-regional contest, your club contest coordinator will be notified of the amount of your club’s share of the total amount of the cash prizes to be awarded at the sub-regional (and later to regional competitions), so that a check in that amount (payable to District 5340) is mailed to District 5340 in advance of the competition.  
Contest Procedures:

The rules for the clubs hosting the Sub-regional, Regional and District Finals will be provided separately.
In general, at the Club level, qualified Rotarians from the sponsoring club may serve as score keepers and judges.  At higher level contests, students will be competing at clubs that are not sponsoring students they are judging.  
At the sub-regional and Regional level contests, the hosting club should recruit judges who are not connected the student competitors in any way.  Guest judges may also be invited to judge these contests! Examples of guest judges might include qualified Rotarians from another region, professors, business people, judges, or a speech teacher and/or communication specialists from colleges or members of professional organizations in the area.
Impact:

The impact of the 4 Way Test High School Speech Contest is immeasurable both for Rotary and the school the participant attends.  Each student who competes in these contests spends numerous hours preparing and rehearsing his or her speech; students who have participated invariably report a quantum gain in their presentation skills that lasts into their college years and beyond. The impact among all Rotarians who hear and are influenced by these speeches and upon the families and friends of the speaker, is immeasurable as they react to the fresh perceptions of these youth’s thoughts and share their experiences with us all.    
Awards
In order to make the contest meaningful to students, parents, educators and to your own club members, students who participate should be recognized for their effort.  Every student should receive an award at each level of competition

1. Club level: At this level the club may elect to provide cash, a plaque, certificate or gifts, but it is important that all students be presented with some kind of recognition on the day of competition.  Suggested cash awards at the club level are $100, $75, $50.

2. Sub-Regional and Regional Levels: The District Chair will contact participating clubs to determine appropriate awards for sub-regional and regional competitions.  The dollar amounts to be awarded as prizes are to be shared equally by all clubs with competitors in the contest.   Every contestant will be recognized for having reached that level of competition.

3. District Level: Regional winners (the number will vary based on participation) will compete at the District Competition.  Awards are paid for by Rotary District 5340.  In addition to generous cash prizes, each participation student will be awarded with commemorative certificates.
