[image: image1.png]The

Rotary

Foundation




Rotary District 9455 

A Guide & Criteria for District Grants

District Grants
i) are for smaller local community or international projects which address at least one of the Areas of Focus
ii) require active Rotarian participation and requires a partner (Rotary District, a Rotary Club or a third party) if an international project is undertaken;
iii) the Rotary club is accountable for the management of grant funds in accordance with the Memorandum of Understanding (MOU)
iv) minimum grant of $500, matching club contribution dollar for dollar; and

v) Require upon completion of the project a report and copies of receipts before 30th April
Club Eligibility to Receive a District Grant
Your Rotary Club must
i) have signed a MOU 
ii) be current in payment of dues to Rotary District 9455 and Rotary International;
iii) be current in meeting the reporting requirements on open Global or District Grants;
iv) have Club representative(s) attend the District Gant Management Seminar (Foundation Showcase)
v) have completed the Club Goals in My Rotary    

https://my-cms.rotary.org/en/document/how-set-goal-rotary-club-central   
Use of Grant Funds
i) approval must be obtained before the project is started;
ii) the club is responsible for the proper disbursement of grant funds
iii) District Grant funds will be reimbursed to the Club upon provision of appropriate receipts
iv) the club is responsible for prompt repayment to the District for any funds not properly disbursed or accounted for;
v) TRF has determined both permitted and prohibited uses of grant funds and applicant should review the guidelines to ensure that the project is eligible for funding. See at: https://www.rotary.org/myrotary/en/take-action/apply-grants/district-grants 
Reporting and Payment

Expenditure on the project must be evidenced by the presentation of invoices and receipts in order for the Club to be reimbursed the Grant proportion.  The amount paid will be the agreed proportion of the actual eligible expenditure or the District Grant amount awarded - whichever is the lesser.  Therefore, reconciliation of the award amount to clubs is contingent on the Grants Subcommittee receiving original or certified copies of invoices and/or receipts for project expenditure.  These must detail what goods and services were purchased. The Grant is also dependent on presentation of a District Grant Project Report that is accepted upon review by the District Grants Subcommittee Chairman. It is stressed that the reporting obligations are an essential part of the project and failure to comply will require repayment of grant monies and/or exclusion from further grant applications. 
Revised April 2017
Individual Project Report

Return this completed form to your District Rotary Foundation Committee Chair. Do not send this form directly to TRF. 

	Rotary Club:
	     

	Project Title:
	     

	Progress report
	
	Final report
	


Project Description

1. Describe the project. What was done, when, and where did project activities take place? If this is a progress report, what remains to be done?

	     



	2. How many people benefited from this project?
	     


3. Who were the beneficiaries, how were they impacted by this project, and what humanitarian need was met?

	     



	4. How many Rotarians participated in the project?
	     


5. What did they do?  Please give at least two examples, not including financial support provided to the project.
	     



6. If a cooperating organization was involved, what was its role?

	     



Financial Report (District must retain receipts of all expenditures for at least five years)
	Currency Used:
	     
	Exchange Rate:
	     
	= 1 USD


7. Income
 

	Sources of Income
	Currency
	Amount

	1. District Grant funds received from the District
	     
	     

	2. Other funding (specify)      
	     
	     

	3.      
	     
	     

	Total Project Income 
	     
	     


8. Expenditures (please be specific and add lines as needed)

	Budget Items
	Name of Supplier
	Currency
	Amount

	1.      
	     
	     
	     

	2.      
	     
	     
	     

	3.      
	     
	     
	     

	4.      
	     
	     
	     

	5.      
	     
	     
	     

	
Total Project Expenditures 
	
	     
	     


Certifying Signature
By signing this report, I confirm that to the best of my knowledge these District Grant funds were spent only for eligible items in accordance with Trustee-approved guidelines, and that all of the information contained herein is true and accurate. I also understand that all photographs submitted in connection with this report will become the property of RI and will not be returned. I warrant that I own all rights in the photographs, including copyright, and hereby grant RI and TRF a royalty free irrevocable license to use the photographs now or at any time in the future, throughout the world in any manner it so chooses and in any medium now known or later developed. This includes the right to modify the photograph(s) as necessary in RI’s sole discretion. This also includes, without limitation, use on or in the web sites, magazines, brochures, pamphlets, exhibitions and any other promotional materials of RI and TRF.

	Certifying Signature
	
	Date:
	     

	Print name, Rotary title, and club
	     



To be completed by the District Rotary Foundation Committee Chair:

	District Grant #
	     
	Individual Project Report #
	     


