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INSTALLATION OF OFFICERS 
 

 
While there is no prescribed ceremony for installing officers, it is suggested that some formality 
be observed to honor the new officers and to acknowledge the officers they succeed.  Please feel 
free to adopt or adapt the following information accordingly. 
 
 

A suggested outline for the installation of new officers: 

Presiding: outgoing president or a past president 

Farewell comments from outgoing president 

Outgoing officers and directors thanked 

Continuing directors and officers acknowledged 

New president installed 

Presentation of past president pin to outgoing president 

Installation of incoming officers and directors 

Introduction of committee chairmen 

New president's address 
 

 
I 

 
Oath for the President:  I, _______, do solemnly pledge that I will faithfully execute the office of 
president of the Rotary Club of __________ and that I will to the best of my ability support the 
district governor and Rotary International and that I will uphold the constitution and bylaws of 
this club. 
 
Oath for the Officers and Directors:  I, __________, do solemnly pledge that I will fulfill the 
duties of my office in the Rotary Club of __________ to the best of my ability, that I will 
support President __________, and will abide by our club's constitution and bylaws. 
 
 

II 
 
Outgoing President to the New Officers and Directors:  You have been selected by the members 
of this club to guide its affairs during the coming year.  You have been entrusted with an 
important responsibility that will help shape our club's future. 
 



Outgoing President to Incoming President:  __________, you have been elected to the office of 
president of  the Rotary Club of __________ by its members.  It is an expression of their 
confidence in your leadership.  I now have the pleasure of presenting this gavel as emblematic of 
your office. 
 
Incoming President to Outgoing Officers and Directors:  Though you are retiring from the 
administration of our club, your continued active involvement in the club is extremely important.  
Thank you for serving. 
 
 

III 
 
To the Incoming Officers and Directors:  You have been elected to the important positions in the 
administration of the Rotary Club of __________.  This is an indication of our esteem and 
confidence in all of you .  We also believe you will uphold the high traditions of our club, that 
you will give the best of your executive ability to the furtherance of the interest of our club and 
the carrying forward of the Object of Rotary. 
 
Will you fulfill the responsibilities of your offices to the best of your ability and in accordance 
with the constitutional documents of this club? 
 
Answer:  I will. 
 
Outgoing President:  I hereby declare the new officers and directors installed and give President 
__________ the gavel as symbolic of the transfer of the club's administration. 
 
 

IV 
 
Oath for the President:  I, __________, as president of the Rotary Club of __________, will, to 
the best of my ability, administer the duties of the office of president in a business-like manner 
and in accordance with the club's constitution and bylaws. 
 
Oath for the Officers and Directors:  I, __________, do accept and understand the charges of the 
office to which I am elected and will work with diligence for the betterment of the club. 
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