
Instructions to Apply for 
District Grant

Rotary5730.org



This is the website address to get to clubrunner:  rotary5730.org



Click here if it is your first time 
to login or if you forgot your 
password.



Enter Info



Check Your Email!



Click here to 
reset password.

This is message you will receive.



Make note of your Login Name

Enter a new password & 
click “Submit”





Enter Login Name & Password





Click “Submit a Grant Request



Minimum project amount is $500.00

Click “Submit” – should 
be a button here:



New District Grants Chair, Brenda DeBons
bdebons@Windstream.net

Please welcome Brenda!    

This is the message received when grant is submitted.  DO NOT start your project until it is approved.  And be sure 
to check back frequently to make sure your grant is approved or requires more info by clicking on “My Club Grants.”

mailto:bdebons@Windstream.net


You will receive an email when grant has been submitted.



To check on your grant at any time, click on My Club Grants, make sure you are on correct year & click 
on your project name to open it up.



This is where your 
messages will be if 
anything else is 
needed.  Or you can 
click on Activity Log.



You can see all the activity that has 
happened here.



If asked to provide more info, do it here & click send.



This is the email you will receive when your grant is approved.  You can then start your project!



When finished with project, submit your receipts under the Documents tab & click “Add.”



Add a Title for your uploaded 
document, such as “receipt”, the 
Permalink will automatically fill, enter a 
description, click choose file & find 
your receipt on your computer.  Be 
sure & click “SAVE”.



Click “Individual Project Report” to answer the 
6 questions.  Click “Update.”



Click “Submit” 
again.



Send to Brenda DeBons, Rotary Club 
of Dumas & Katie Salter, Rotary Club 
of Lubbock.  “Expand List” to find 
their names.



You can either find your club, then 
your name, OR click “Send to Myself” 
at bottom.  Enter a brief message in 
body & click “Send.”





This is the message you will receive if you either found your name or 
clicked on “Send to Myself” in instructions earlier.



If you do not receive an email within 7-10 days, go back to your grant, click on “Activity 
Log” and see if the grant committee is requesting more information.  If nothing is needed, 
you should receive an email stating you should receive a check in a few days.

As always, the grant committee is there to help you, so don’t hesitate to contact either:

Brenda DeBons – District Grants Chair – bdebons@Windstream.net
or

Katie Salter – Foundation Grants Chair – ksalter@ek-ff.com

mailto:bdebons@Windstream.net
mailto:ksalter@ek-ff.com
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