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Sample email for outreach to PSA Director

Hello (name if you have it, station/publication name if you don’t),
I hope this note finds you well.  I am looking to connect with the person who handles PSAs at STATION/PUB NAME.  If you are not the person to share a PSA with, I would appreciate it if you could direct me to the appropriate person. My name is XXX and I am a member of XXX Rotary club (include your local club or any reference to your market here). I’m writing to let you know about Rotary’s PSA campaign, People of Action.  
 For more than 115 years, Rotary has united leaders from all continents, cultures and occupations to exchange ideas and take action to improve lives in communities across the globe. I am one of the 1.2 million members that pours passion, integrity, and intelligence into addressing the world’s most pressing issues, from fighting disease to promoting peace to growing local economies. Each day, Rotary clubs take action locally and globally to deliver lasting solutions to the challenges in their backyards and beyond.
We have :60, :30 and 15 second broadcast ready (if directed to TV station)…:60 and :30 second radio spots (if directed to a radio station).…..a variety of hi-res print ready files (if directed to a publication) that we would like to submit for your review.  I am happy to send you materials directly or you can preview the campaign here: https://www.plowsharegroup.com/media_downloads/rotary.php. 
Thank you for your time and I would be happy to share more about Rotary and the impact we make, if you would like learn more. 

Sincerely,
YOUR NAME
YOUR EMAIL 












Sample phone script for outreach to PSA Director
You: Hello!  I am looking to connect with the person in charge of the PSA department.
Station/Pub: Let me connect you with XXX.
You: Hello XXX, my name is XXX and I am a member of the Rotary club of XXX. Rotary is a network of friends, leaders and problem-solvers in our community with the goal of creating positive lasting change.  We recently launched our People of Action PSA campaign and I would love to share our TV/Radio/Print PSA (specific to who you are talking to) materials.  
Station/Pub: We don’t have that much available space right now, but you can send me materials to review. 
You: I completely understand that PSA inventory may be limited, but we appreciate you taking the time to review our campaign and hopefully run our PSA if space does become available.  Can I please have your email address and I can send the link to the Download Center where you can see campaign materials? 
Station/Pub: ****Gives contact information****
You: Great! Thank you and I’ll put a reminder in my notes to follow up in a few weeks to see if you need any additional information or share any new stories or updates on our organization.  Thank you again for your support and have a wonderful day. 
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