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1o ; to '
reach the site directly. You'll
be prompted to sign in to My
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HOW TO SET A GOAL

For club officers

Goal Center

Global View

Service Act
# Resdurces
3 Repurts
® Contact Us

SETTINGS

@ Language

Dashboard
W Goal Center
#  Global View

® Service

Contact Us

NAVIGATE

Dashboard e I e
ata reported in other Rotary systems and third party vendor systems will
: be delayed for at least 24 hours.

My District AL Ok Groups v Al Tl v

Global i3 '

Select Goal Center

from the navigation
menu on the left

Membership Trends

FIND GOALS
TO TRACK

chiab will Tocus on, and track

G Oa J Ce nte r Please note: data reported in other Rotary systems and third party vendor systems
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If the Edit button appears, click or tap it to find goals
vour club wants to track. If this button reads Save
and goals are displayed, proceed to the next step
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Contact Us - check boxes next to them
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Merrbere & Engagemnant  Rolasy Faundation Giing  Service  ® Young Leaders  Pubilic Jm3

@  Language
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Enter a goal value
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@ Language
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entered a goal value
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HOW TO REPORT
PROGRESS ON GOALS

For club officers

# Dashboard

Goal Center _ DaSh board

Global view

Please note: data reported ir.
be delayed for at least 24 hours.

Giobal Wy Zone B Des

Global

Membership Trends Gender Tre

NAVIGATE
TO GOALS

Sarty vendor systems will

Select
Goal Center
from navigation

menu on the left

@ Language /
{
A P |

¢ Dashboard

enterisy
progress

Gpal Center : Goa! Ceﬂter Please note: datan

will be delayed for a.
B Global View

At Gl Groups . AlEClubs w

Resources
Rotary Club of

. Reports
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Click or tap Edit to s
a list of club goals

FIND GOALS
TO UPDATE

Before reporting
progress on goals,
make sure the
appropriate
vear is listed

redit a goal, select
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* Dashboard

£ A e B :
Goal Canter Loal Le mte r Pleasa note: data reportad in othar Rotary systems and third party vender systems
will be delayed for at least 24 hours.
Global View

! Tip: Click
Fil‘ld th(‘ goa]s that Sort Selected goals
- you plan to update  to arrange your club’s

Members & Engazge OLary Fourdaion Giving  Servite @ Youngleaders  Publicimage  Rotary Citation

your club track this year? Browse goals by category and select only those yodl

LEETN
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UPDATE A GOAL
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Global View
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Reparts
Enter vour club’s progress
toward a chosen goal in the
Achievement column

Contact Us

sternbers b Engagement  Rotary Foundation G

@ Language

Click or tap Save after
you've reported progress

on your club’s goal -
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HOW TO RECORD SERVICE
ACTIVITIES AND EXPORT TO

ROTARY SHOWCASE

Dashboard

Gilobal My 200 v

mIzAs 20314

@ July 1
® Achievement

& Goal a

# Dashboard

My District

Rotary Club of

Membership Trends

Please note: data reported in othe
ba delayaed for at least 24 hours,

My Club Group. My Club
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& Female
B2 85 B2 ® Male
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Service Activities

(T8 Service Activities

¥ Resources

Rotary Club of

NAVIGATE
TO SERVICE
ACTIVITIES

Select Service
Activities

AR PR LR T TR

013-14 2014-15 2015-16 2095-37

oI S T
59 &7
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ADD SERVICE
PROJECTS
There are three
ways to do this

& ' Reports

s

New Service

t Past Service
Ct

& | AnouAnn

Select Add New Service
Project to enter
a project that isn’t
in Rotary Club Central
or Rotary Showcase

I PMPORT FROM ROTARY SHOWCASE .. I

Select Import From
Rotary Showcase

to add a project
from that site

Select Repeat Past

Project to copy details
of a project that's already
in Rotary Club Central




Goal Center

i Global View

PROFECT TITLE * reuived

Enter the name :
of your project . srojseT ARy ADD PROJECTED
Contact Us ' SERVICE PROJECT
DETAILS

@ L ‘HEnter the start date
of your project

Exity DRTE FROJECT COMPLETE

Enter the estimated
project details in the
Projected column

€ Dashboard

lobal View

153 Service Activities

If you're repeating a project, Sunteer hours
the Previous Projected/
Aetual column will show data
from that past project. Use this
information to estimate vour e with on the

project

Cash contributions -+ Select the pElI't]]EI‘S
you're working

Select the project
category. You can use
this information to
search for past projects.

Young Leaders

Fundrarser
Area of Focus

Paolio

For Area of Focus,

select the category that
¥ March 2020

your project supports




ADD COMPLETED
PROJECT

Enter the end date DETAILS
of your project :

# Dashboard

START DATE * requirec
Goal Center

i Global View

S Seriice Actvities Enter contributions and
e volunteer participation
from your project in the
column titled
Achievement

Contact Us PROECTED

Select Yes to mark
the project complete

@ Language

On the Service Activities
page, scroll to Service
Summary for data on projects
® ContactUs completed year-to-date

SETTINGS

NUMBER OF TOTAL VOLUNTEER TOTAL CASH TOTAL VALUE OF
HOURS

@ tanguage . PROJECTS

CONTRIBUTIONS DONATED GOODS
AND SERVICES

0 0.0

March 2020



EXPORT (&

| End Polio Bo..

Ure Yol

PRINT &

Club Central

COPY A

Click Export to list
the project on Rotary
Showease

PROJECT TITLE * required

End Polio Board

15 of 80 characters uzed
Click Yes to export
2 the project to

want [ export

EXPORT PROJECT
TO ROTARY
SHOWCASE

Rotary Showcase.

SHARED ON SHOWCASE

PRINT & COPY

" End Polio Board

Once the export is complete,
it will say Shared on
Showcase.
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VIEW AND EDIT
PROJECT ON

Rotary @; My Rotary ROTARY
| SHOWCASE

Exchange ldeas Take Action Learning & Reference Manage

il

Give Develop Projects Apply for Grants Empower Leaders

End Polio

Click on Rotary Showcase
under the Take Action tab to
view and edit your project on
Rotary Showcase

Click the My Club Projects
to see your own club’s projects

Showcase Home Browse Projects My Club Projects ADD A NEW PROJECT

Click Edit Project to add photos
and project engagement details to showcase
the suecess of your project

Project category
Funding

Project contacts

Partners
Delete Project

Related Links

March 2020



HOW TO VIEW

INFORMATION

Members can view summary information two ways in Rotary Club Central:
Global View and Reports.

NAVIGATE TO
THE GLOBAL
VIEW OPTION

= Rotary < ClubCenal

# Dashboard
Goal ©

: Global View

» Service Activities Select G]Obal
View from the
Membership Trends navigation menu

CHOOSE
AYEAR AND
GOAL TO VIEW

# Dashboard . "
Global View

Goal Center,

Global | A%y 37 Zone 1 My DSt

Ce Activities

Rotary Foundation Giving  Senvice  Young leaders  fublic image  Rotary Citation

Members & Engagement

&l Reports

Select which goal
category
want to

Select the
Rotary year
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VIEW SUMMARY

INFORMATION

Cluts Central Select the organization
leve iew related
: . summary data about
GloDal VIEW  fiecenote data reparedine - PTOgTESS toward goals. You
wiliba dutnyed foc Jeast = Loa o iew trends fo
each organization level on
the Dashboard screen.

Giezbal Ay 2oy e ey

Members L Engagement Rotary Citation

Rotary Foundation Gwing | Service Qung Leaders  Public image

< 201647 > In this example,
. the Service goal
category is
selected.

B ContactUs

District

@ Language

oLy CLUBS WiTH GOAL 2056-17 GOAL VIEW CLUB GO8LS

261617
ACHIEVEMENT

Service projects ) 5 o 05 Wiews Club Goals

Each of the
roals in the
category
is displayed.

This column shows the
goal total for all clubs
who have set a goal. In
this example, the district
goal is 105 service
projects for the year.

The Clubs With Goal column
shows the number of clubs that
have set a goal, and the number of
clubs in the district. For example,
here, 16 represents the number of
district clubs that have set the
Service Projects goal.

The Achievement column
shows the total reported
against the goal.
2, the clubs in
have reported 5
completed service
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SEE HOW DATA

IS CALCULATED
AND PRINT IT

Dashboard

Goal Center

Inbal View Membees & Engagement  Rotary Foundalion Giving  Sendre  ¥oung leaders  Publicimage  Ratary Citatien

< 201617 2>

1 Reports
Select Print for a
copy of the goal

mmary

Contact Us

coaL CLUBS WITH GOAL PP A i T
information
Ciub membership <) 543 3
@ Language s B T T )
5, & mereoTRens 1 ate Sk = .

ship participation

Select the information button .
for a deseription on how the displayed
data was calculated
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NAVIGATE TO
THE REPORTS
OPTION

Club Central

+ Dashboard

Reports

Goal Center

il Global View
T Select Reports. Then select the
A Members & Engagement 3 L 9. A
S e : eport vou'd like to view.
& Resources Club Reports - i
: : : Note: You can also find club and
Repory S . district reports by selecting the
b Graga Manage tab on My Rotary.

Contact Us 31
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- You can view the report on the page ;
or print it. You can also export
the report in the PDF, Excel,
or CSV format.
" You c¢an view some reports
as a chart or table.
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