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CONGRATULATIONS!



• Objectives

• The Rules

• Administration

• Accountability

• Reporting

WE WILL COVER
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OBJECTIVES OF THE GRANT PROGRAM

• To encourage talented and motivated young people facing financial barriers to 
successfully complete their Year 11 and Year 12 secondary education

• To build stronger relationships between clubs and their local schools.
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THE RULES

• Each scholarship is to be for $2,000 over two years (11 and 12), made up of a 
Club contribution of $1000 and a matching $1000 Foundation Grant

• The scholarships are to be used for the same student(s) each year
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THE RULES

• Scholarships are to be awarded only to Australian institutions, for use within Australia.

• Scholarships are to be paid directly to the school.

• The scholarship can benefit one or two students, as determined by the school.

• Awards are intended for talented and motivated, financially disadvantaged students entering Year 11.

• Applicants must be able to demonstrate a talent or potential in a specific area that, given an opportunity, could 
develop further

• The scholarship can be used for textbooks and stationery, uniforms, camps, excursions, computers, Myki tickets, 
musical instruments and tuition costs and other course related costs

• The school will need to account for the full $1,000 at the end of each year so that a statement of expenses can be 
provided for each student

• Upon approval of an Application, the grant will be paid electronically to the club so that the full scholarship can be 
formally presented by the club to the school. A receipt from the School must be obtained.

• Clubs should be sensitive to the fact that some students may shun recognition of receiving charity, so anonymity of 
beneficiaries may have to be observed. Please discuss this with your school officer.
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THE RULES - GOVERNANCE

• Clubs must make sure all requirements are known and understood by the school 
officers involved before the scholarship is presented. The school will need to 
plan accordingly both to determine recipients and to administer the scholarship 
such that reporting and evidence of expenses, acceptable to the Foundation, can 
be provided.

• When the scholarship is fully spent, or at the end of the school year, the school’s 
statement of expenditures for each student in the prescribed format must be 
obtained for your club’s reporting on the grant. If any of the scholarship money 
remains unspent, it must be returned. Please encourage schools to utilise the full 
scholarship.

• Grant payment will be made in two instalments of $500 in December each year, 
the first on grant approval and the second after all reporting requirements in 
respect of year 1 of the grant have been met by the Club and School
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Guidelines for Clubs
Explaining what it’s all about Alfie

Sent to all clubs in D9800 when invited to apply
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ADMINISTRATION

BEFORE IT ALL 
BEGAN



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

The Application
Completed by the Club and submitted to the 
District Grants Committee

Payment of the first grant instalment of $500 
grant is paid to the club when approved

Payment of the first $1,000 of the Scholarship 
is paid by the club to the school in December 
2020
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ADMINISTRATION



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

The Application - APPROVED
The Grant Administration for Rotary Clubs is 
sent out to clubs whose application has been 
successful. 

It is intended as a reference document that 
explains the purpose of the Year 11-12 
Scholarship program, and the process for 
applying for and managing a grant
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ADMINISTRATION
Grant Administration for 

Rotary Clubs



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

The Application - APPROVED
You will be provided with a letter template 
which you can use to let the school know that 
the scholarship grant has been approved. It 
also explains the school’s responsibilities in 
administering the grant.
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ADMINISTRATION Dear Sir/Madam………



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

The Application - APPROVED
You will be provided with a one pager 
Guideline to provide to the school.

This fully explains the grant rules and acquittal 
reporting requirements.
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ADMINISTRATION Guidelines for Schools



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Interim Report
Forms to be supplied to the school when the first 
scholarship instalment is paid i.e. December 2020

MS Word Document

Completed by the School at the end of 2021 and 
submitted via the club to the District Foundation 
Grants Stewardship Committee
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ADMINISTRATION

Interim 

Report Due 

December 

3rd 2021



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Interim Acquittal Statement
Forms to be supplied to the school when the first 
scholarship instalment is paid i.e. December 2020

MS Excel Workbook

Completed by the School at the end of 2021 and 
submitted via the club to the District Foundation 
Grants Stewardship Committee
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ADMINISTRATION

Interim 

Report Due 

December 

3rd 2021

https://d.docs.live.net/d0f661d5fb7541c6/Rotary/District%20Grant%20Committee/Presentations/Rotary%20District%209800%20-%20Scholarship%20Grant%20-%20Acquittal%20Statement-%202021-22.xlsx


1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

School’s Receipt
The only receipt that is required is the school’s 
receipt for the scholarship payment

The receipt is to be sent to the Stewardship 
Committee Chair with the Interim Report and the 
Interim Acquittal statement by December 3rd 2021
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ADMINISTRATION

Interim 

Report Due 

December 

3rd 2021



INTERIM REPORT
Required by December 3rd, 2021

16TO RECAPITULATE!

Three documents are required that make up the 

Interim Report, prepared and certified by the 

school, confirmed by and submitted to the 

District Stewardship Committee by December 

3rd 2021

1. The Interim Report

2. The Interim Acquittal Statement

3. The school's receipt for the first instalment of 

the grant.

Unspent funds to be returned to the club with 

the report.

50% of unspent funds to be returned to the 

District Foundation Committee.

Encourage schools to spend the full scholarship



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Final Report
Forms to be supplied to the school when the second 
scholarship instalment is paid i.e. December 2021

MS Word Document

Completed by the School at the end of 2022 and 
submitted via the club to the District Foundation Grants 
Stewardship Committee
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ADMINISTRATION

Final Report 

Due 

December 

2nd 2022



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Final Acquittal Statement
Forms to be supplied to the school when the first 
scholarship instalment is paid i.e. December 2020

MS Excel Workbook

Completed by the School at the end of 2022 using the 
same workbook they used for the Interim Acquittal 
Statement and submitted via the club to the District 
Foundation Grants Stewardship Committee
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ADMINISTRATION

Final Report 

Due 

December 

2nd 2022



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

School’s Receipt
The only receipt that is required is the school’s 
receipt for the scholarship payment

The receipt is to be sent to the Stewardship 
Committee Chair with the Final Report and the 
Final Acquittal statement by December 2nd 2022
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ADMINISTRATION

Final Report 

Due 

December 

2nd 2022



FINAL REPORT
Required by December 2nd, 2022

20TO RECAPITULATE!

Three documents are required that make up the 

Final Report, prepared and certified by the 

school, confirmed by and submitted to the 

District Stewardship Committee by December 

2nd 2022

1. The Final Report

2. The Final Acquittal Statement

3. The school's receipt for the second 

instalment of the grant.

Unspent funds to be returned to the club with 

the report.

50% of unspent funds to be returned to the 

District Foundation Committee.

Encourage schools to spend the full scholarship



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Guidelines and Documents 
are Available on the D9800 
Website!
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ADMINISTRATION



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Guidelines and Documents 
are Available on the D9800 
Website!
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ADMINISTRATION



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Guidelines and Documents 
are Available on the D9800 
Website!
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ADMINISTRATION



1. THE APPLICATION

2. INTERIM REPORT

3. INTERIM ACQUITTAL STATEMENT

4. SCHOOL RECEIPT FOR PAYMENT 1

5. FINAL REPORT

6. FINAL ACQUITTAL STATEMENT

7. SCHOOL RECEIPT FOR PAYMENT 2

8. GUIDES AND GUIDELINES AND OTHER STUFF

Guidelines and Documents 
are Available on the D9800 
Website!
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ADMINISTRATION
• SCHOLARSHIP GRANT –

GUIDELINES – CLUBS

• APPLICATION FORM

• SCHOLARSHIP GRANT –

ADMINISTRATION PROCESS –

CLUBS

• SCHOLARSHIP GRANT –

GUIDELINES SCHOOLS

• LETTER TO SCHOOLS TEMPLATE



• Objectives

• The Rules

• Administration

• Accountability

• Reporting

WE HAVE COVERED
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QUESTIONS


