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	Welcome
Intro/credentials

Council on Legislation Delegate 2025, 2013, 2010
District Treasurer 2022-25 
Big West PETS Alliance Cochair
Rotary Coordinator Zone 26 2019-22 
Zone 26-27 Treasurer 2015-19
District Governor  2005-06 

Ask for everyone to state their name, club name, how many years as Treasurer?
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	Goals of session
Encourage all to cover all four steps independently – Today is one part of the second step/green
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	Q: What do you THINK or BELIEVE is the Treasurers job?
(collect verbal replies) 



	Slide 4
	

	37.50 in 2023-24 is the dues component only
July ends up $51.41 per member 
January is $52.75 per member
For the year 104.16 per member end result for RI
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	37.50 in 2023-24 is the dues component only
July ends up $51.41 per member 
January is $52.75 per member
For the year 104.16 per member end result for RI

Pro Rata dues is for the mid period additions

These examples show that July invoice has more charges (insurance magazine) and January invoice has fewer. 

District is a true $80 annual.
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	Work with incoming board to plan next year’s budget (Current board must approve the new budget)
District dues will be $40 per member in July and again in January
With the RI dues remember that – In July clubs will be assessed: 
$6.00 for each subscription to The Rotarian
$1.00 for Council on Legislation Assessment
Amount to be determined for General Liability Insurance – 
Amount to be determined for Directors and Officers liability – 
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	What software do you use?
Who signs on bank accounts? Watch the EIN! All accounts must be monitored and reported on a 990? Who can view online banking?
Is your club integrated and synced with RI? Club Runner or DacDb?
Deposit funds immediately, do not hold.
Separation of 501c3 and 501c4 is critical
Move to eliminate collecting TRF funds! Rotary direct is the way to go. Keeps integrity of tax deduction. MUCH cleaner!
Reconcile bank statements monthly, report to board monthly, no secrets from members
File with IRS by 11/15
Is your club a recognized entity with the Arizona Corporation Commission – who files the annual report?
Do you prepare or use Budget to actual reports??
Storing information – handoff and security. Qbooks online upload receipts when the check is written or bill is entered
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	Blue arrow is hyperlink to get logged into my rotary

Then review Treasurer link in the class.
Suggest review of Secretary link to understand individual club’s division of labor
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	(Use hyperlink to The Learning Center)

As a group take the Managing Club Business lesson to illustrate how well the Learning Center functions
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	This is an FYI since the liability company changed in 2024
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	Be sure you as treasurer understand the implications of how you are handling money for your club’s sake and to insure that you are communicating properly to all members. Do not over promise tax deductions – we are not CPAs in our capacity as Club Treasurer
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	YTD 23-24  Guess the % of Club Presidents who have made a Rotary Foundation donation?


Pass the printed report for each to review
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	Case studies for thought and practice
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	Case studies for thought and practice
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	Case studies for thought and practice
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	Case studies for thought and practice
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Club Treasurer
Job Description







Q: What do you THINK or BELIEVE is the Treasurers job?

(collect verbal replies) Might get these:

Tracking the flow of funds in and out of the club

Collecting and paying dues

Reporting to the board monthly

Preparing a budget,





After verbal answers, share the job description for Treasurers and for Secretaries/ Some clubs blend both positions
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Rotary International Upcoming Dues

$39.25 per half year in 2024-25

$41.00 per half year in 2025-26.
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Rotary International Upcoming Dues

$39.25 per half year in 2024-25 

$41.00 per half year in 2025-26.



$108.00 as estimate?





37.50 in 2023-24 is the dues component only

July ends up $51.41 per member 

January is $52.75 per member

For the year 104.16 per member end result for RI
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Rotary International Upcoming Dues,

$39.25 per halfyear i 202025
$41.00per hafyear i 2025-26.
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July RI Invoice
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July RI Invoice









37.50 in 2023-24 is the dues component only

July ends up $51.41 per member 

January is $52.75 per member

For the year 104.16 per member end result for RI



Pro Rata dues is for the mid period additions



These examples show that July invoice has more charges (insurance magazine) and January invoice has fewer. 



District is a true $80 annual.
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INVOICE NUMBER INV-0000648534
'CLUB NUMBER C000001267
CLUB NAME Mesa West
DISTRICT 5495
INVOICE DATE 01-01-2024
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District 5495 Dues

•

2024-25 Dues per member $80  ($40 July and January )

•

Same club member count as RI invoice

•

Sent by email to treasurer, secretary and president as shown 

in Club Runner 

•

Prefer e-payments. No fee from D5495
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District 5495 Dues

2024-25 Dues per member $80  ($40 July and January )

Same club member count as RI invoice

Sent by email to treasurer, secretary and president as shown 
in Club Runner 

Prefer e-payments. No fee from D5495







Work with incoming board to plan next year’s budget (Current board must approve the new budget)

District dues will be $40 per member in July and again in January

With the RI dues remember that – In July clubs will be assessed: 

$6.00 for each subscription to The Rotarian

$1.00 for Council on Legislation Assessment

Amount to be determined for General Liability Insurance – 

Amount to be determined for Directors and Officers liability – 
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Club Treasurer

Monthly Duties
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Club Treasurer
Monthly Duties







What software do you use?

Who signs on bank accounts? Watch the EIN! All accounts must be monitored and reported on a 990? Who can view online banking?

Is your club integrated and synced with RI? Club Runner or DacDb?

Deposit funds immediately, do not hold.

Separation of 501c3 and 501c4 is critical

Move to eliminate collecting TRF funds! Rotary direct is the way to go. Keeps integrity of tax deduction. MUCH cleaner!

Reconcile bank statements monthly, report to board monthly, no secrets from members

File with IRS by 11/15

Is your club a recognized entity with the Arizona Corporation Commission – who files the annual report?

Do you prepare or use Budget to actual reports??

Storing information – handoff and security. Qbooks online upload receipts when the check is written or bill is entered
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Links to Utilize

Track club goals and contributions in Rotary Club Central

Treasurer resources with links on my.rotary.org  

Secretary resources with links on my.rotary.org

Take the classes!

Learning Center is Great!
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Links to Utilize

Track club goals and contributions in Rotary Club Central

Treasurer resources with links on my.rotary.org  

Secretary resources with links on my.rotary.org

Take the classes!

Learning Center is Great!







Blue arrow is hyperlink to get logged into my rotary



Then review Treasurer link in the class.

Suggest review of Secretary link to understand individual club’s division of labor
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Links to Utilze

St s ks

Take the classes! @

Learning Center is Great!
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Club Treasurer Basics

The Learning Center
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Club Treasurer Basics

The Learning Center   







(Use hyperlink to The Learning Center)



As a group take the Managing Club Business lesson to illustrate how well the Learning Center functions
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Getting Started With the Learning Center
How can the Learning Center help you? I ths course, youlldiscover its many features. Learn how to search for courses, how o take 2 course, and ..
Eleaming | Duratn: 15m

Get Ready: Club Treasurer
Learn about your responsiblies as cub treasurer. This course covers how to pay club invaices, adhere to proper financialstandards, manage club....
Eleaming | Duraton: 15m

Managing Club Business
s president, secretary, reasurer, Of cub committee cha, you're charged with seeing that your Rotary or Rotaract club runs effectively and eficien..
Eleaming | Duraton: om

Working With Your Club Leadership Team
Learn how you can work with other club leaders ® plan activies, structure committees, engage members, and set and achieve goals for your clu. ..

Edeaming | Durasor: 3om

Minimizing Risk.
5.3 club or distric leader,learn what you need to know to reduce isk and use nsurance to protect yoursel, others, and the club or district. Updat...
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Protecting Personal Data.
Learn how to identify and protect the personal data of Rotary participants. The course will review why data privacy s important; the definiton of pe..
Edearing | Duragor: 3om








Club Treasurer Basics
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U.S. Rotary club and district

liability insurance program

Active U.S. Rotary clubs and districts and Rotaract clubs are provided with general liability ("GL") and 

directors & officers/employment practices liability ("D&O/EPL") insurance through the U.S. Rotary Club 

and District Liability Insurance Program ("Program"). The Program is financed by insurance assessments 

collected from U.S. members.

To report an incident or claim, please email Rotary International Risk Management.

To obtain a certificate of insurance, insurance policies and summaries, loss prevention strategies, and 

more, please visit the insurance broker’s website, U.S. Rotary Insurance Portal.

The U.S. Rotary Insurance Portal can be accessed with a username and password that have been emailed 

to your club and district officers through annual insurance e-mailings or you can contact Rotary 

International Risk Management.

If you have questions regarding coverage, please contact insurance broker, the Hylant Group:

Email: rotary@hylant.com

Phone: 419-259-2710

Website: https://rotary.hylant.com

https://my.rotary.org/en/us-rotary-club-and-district-liability-insurance-program
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U.S. Rotary club and district
 liability insurance program


Active U.S. Rotary clubs and districts and Rotaract clubs are provided with general liability ("GL") and directors & officers/employment practices liability ("D&O/EPL") insurance through the U.S. Rotary Club and District Liability Insurance Program ("Program"). The Program is financed by insurance assessments collected from U.S. members.

To report an incident or claim, please email Rotary International Risk Management.

To obtain a certificate of insurance, insurance policies and summaries, loss prevention strategies, and more, please visit the insurance broker’s website, U.S. Rotary Insurance Portal.

The U.S. Rotary Insurance Portal can be accessed with a username and password that have been emailed to your club and district officers through annual insurance e-mailings or you can contact Rotary International Risk Management.

If you have questions regarding coverage, please contact insurance broker, the Hylant Group:

Email: rotary@hylant.com
Phone: 419-259-2710
Website: https://rotary.hylant.com

https://my.rotary.org/en/us-rotary-club-and-district-liability-insurance-program





This is an FYI since the liability company changed in 2024
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1. My money straight to The Rotary Foundation ? YES! Tax receipt and 

points

2. My money payable in one dues check to my Club? Relies on Secretary 

to send in timely but  tax deduction is severed if Club itself is not 501c3 

3. My money payable to our Club Foundation? Then it is not a TRF 

donation. No points. Club Foundation must create receipts.

Club Foundations

Be sure to follow local laws. Is your club foundation properly 

issuing tax receipts? Check with a tax professional.

The Path of Rotary Foundation Donations
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1. My money straight to The Rotary Foundation ? YES! Tax receipt and points



2. My money payable in one dues check to my Club? Relies on Secretary to send in timely but  tax deduction is severed if Club itself is not 501c3 



3. My money payable to our Club Foundation? Then it is not a TRF donation. No points. Club Foundation must create receipts.



Club Foundations

Be sure to follow local laws. Is your club foundation properly issuing tax receipts? Check with a tax professional. 

The Path of Rotary Foundation Donations







Be sure you as treasurer understand the implications of how you are handling money for your club’s sake and to insure that you are communicating properly to all members. Do not over promise tax deductions – we are not CPAs in our capacity as Club Treasurer
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Lead by Example

65%

42%

23%
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Lead by Example



65%

42%

23%





YTD 23-24  Guess the % of Club Presidents who have made a Rotary Foundation donation?



Pres 29

Sec 27

Treas 28

TRF Chair 30





Pass the printed report for each to review
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Lead by Example
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Lucinda General 

District Treasurer

602-418-9598

treasurer@rotary5495.org

Contact
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Lucinda General 
District Treasurer
602-418-9598  
treasurer@rotary5495.org



Contact
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Contact

Lucinda General
District Treasurer
6024189598
treasurer@rotary5495 o

Rotary
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You are the new treasurer of the Rotary Club of Oakport. Your predecessor held the 

position for the past four years. The club has one bank account with $10,000 that has been 

transferred to your name. Yours is the only name on the account. The last financial review 

for the club was over five years ago.

•

What would your concerns be, if any? And what would you do to address those concerns?

•

What would you do to improve how the club’s finances are handled?

List Action Steps:

•

Who is responsible?

•

What is the timeline?

•

How to measure progress?

•

What resources are available?


Microsoft_PowerPoint_Slide14.sldx
You are the new treasurer of the Rotary Club of Oakport. Your predecessor held the position for the past four years. The club has one bank account with $10,000 that has been transferred to your name. Yours is the only name on the account. The last financial review for the club was over five years ago.





What would your concerns be, if any? And what would you do to address those concerns?

What would you do to improve how the club’s finances are handled?



List Action Steps:

Who is responsible?

What is the timeline?

How to measure progress?

What resources are available?





Case studies for thought and practice
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The Rotary Club of Puerta Villa has always been a small club. One member has handled the 

responsibilities of the secretary and treasurer positions for several years. This member 

recently left the club for health reasons. The club is rarely open to change, but you see this 

as an opportunity to introduce innovation and new processes. You discussed automatic 

payments for membership dues and establishing suspension and termination procedures 

for nonpayment of dues with your club president-elect and other members. The president-

elect is skeptical, but several club members agree with your proposals.

•

How can you convince your club president-elect to give your ideas a chance?

•

How can your innovative ideas benefit the club? 

List Action Steps:

•

Who is responsible?

•

What is the timeline?

•

How to measure progress?

•

What resources are available?


Microsoft_PowerPoint_Slide15.sldx
The Rotary Club of Puerta Villa has always been a small club. One member has handled the responsibilities of the secretary and treasurer positions for several years. This member recently left the club for health reasons. The club is rarely open to change, but you see this as an opportunity to introduce innovation and new processes. You discussed automatic payments for membership dues and establishing suspension and termination procedures for nonpayment of dues with your club president-elect and other members. The president-elect is skeptical, but several club members agree with your proposals.



How can you convince your club president-elect to give your ideas a chance? 

How can your innovative ideas benefit the club? 



List Action Steps:

Who is responsible?

What is the timeline?

How to measure progress?

What resources are available?





Case studies for thought and practice
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You received the club invoice and would like to review it with the club secretary before 

paying the balance by 1 February. Since your club was previously almost terminated for not 

paying 120 days after the due date, you want to make sure your club remains in good 

standing. You feel that the secretary is not approaching the matter seriously, and is ignoring 

your requests for review.  

•

How can you remedy this communication breakdown? 

•

What would you do to avoid this predicament in the future?

List Action Steps:

•

Who is responsible?

•

What is the timeline?

•

How to measure progress?

•

What resources are available?


Microsoft_PowerPoint_Slide16.sldx
You received the club invoice and would like to review it with the club secretary before paying the balance by 1 February. Since your club was previously almost terminated for not paying 120 days after the due date, you want to make sure your club remains in good standing. You feel that the secretary is not approaching the matter seriously, and is ignoring your requests for review.  



How can you remedy this communication breakdown? 

What would you do to avoid this predicament in the future?





List Action Steps:

Who is responsible?

What is the timeline?

How to measure progress?

What resources are available?





Case studies for thought and practice
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An independent accountant has just completed the annual financial review of your club. 

She found discrepancies between your club’s bank account and the club’s accounting 

records of payments made. 

•

How should this be investigated? 

•

How can club financial practices be overhauled to keep more accurate records and prevent 

financial mismanagement?

List Action Steps:

•

Who is responsible?

•

What is the timeline?

•

How to measure progress?

•

What resources are available?


Microsoft_PowerPoint_Slide17.sldx
An independent accountant has just completed the annual financial review of your club. She found discrepancies between your club’s bank account and the club’s accounting records of payments made. 



How should this be investigated? 

How can club financial practices be overhauled to keep more accurate records and prevent financial mismanagement?





List Action Steps:

Who is responsible?

What is the timeline?

How to measure progress?

What resources are available?





Case studies for thought and practice
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Who me?

The Club Treasurer?
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Who me?

 The Club Treasurer?







Welcome

Intro/credentials



Council on Legislation Delegate 2025, 2013, 2010

District Treasurer 2022-25 

Big West PETS Alliance Cochair

Rotary Coordinator Zone 26 2019-22 
Zone 26-27 Treasurer 2015-19
District Governor  2005-06 



Ask for everyone to state their name, club name, how many years as Treasurer?
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Who me?

‘The Club Treasurer?
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Preparation
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Preparation









Goals of session

Encourage all to cover all four steps independently – Today is one part of the second step/green
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PREPARING TO BE A CLUB TREASURER



This learning path will help you develop your leadership skills and understand what to
expect as a club treasurer. You’ll use this, your prior knowledge and experience,



and other district resources to prepare yourself for a successful year.



Throughout this process, make sure to periodically reflect on what you’ve learned and evaluate how you’re doing.
Ask others for feedback so you can keep improving during your year in office.



•	Access the Learning Center and 
complete:



– Club Treasurer Basics learning plan�



– Club Administration Committee 
Basics learning plan



•	Other courses and learning plans 
based on your needs



•	Attend the district training 
assembly



•	Participate in the district vibrant 
club workshop



•	Accompany the current treasurer 
as they conduct club business



•	Meet with your assistant governor



•	Meet with other club treasurers in 
your area



•	Review your club’s goals in Rotary 
Club Central



•	Set goals for your role



•	Observe club board meetings



LEARN
ONLINE



LEARN
TOGETHER



WORK
TOGETHER



PLAN



Need help accessing Rotary’s Learning Center?





https://my.rotary.org/learn?deep-link=https%3A//learn.rotary.org/members/learn/lp/7/club-treasurer-basics


https://my.rotary.org/learn?deep-link=https%3A//learn.rotary.org/members/learn/learning_plan/view/9/club-administration-committee-basics


https://my.rotary.org/learn?deep-link=https%3A//learn.rotary.org/members/learn/learning_plan/view/9/club-administration-committee-basics


https://my-cms.rotary.org/en/document/accessing-rotarys-learning-center
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Club Treasurer

Job Description


