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GOVERNANCE CHECKLIST

Rotary
* Isyour Club’s Public Officer details up to date with District 9510

CLUB GOVERNANCE CHECKLIST

‘ BS’) The check list below has been developed to assist Club’s meet their obligations
O under state law, Rotary International and best practice governance.

. . . Have you ensured that your club has two separate
[ J H l d g d y _f — p f t d t l t h t h accounts to handle your finances or is your accounting
ave yo u O e O u r n O n O r ro I e a I S WI e system able to maintain two sets of accounts - one
administration account and one fund raising account?
ATO ? Have a clear policy in place that ensures transparency in

the expenditure types to be attributed to each account?
Have multiple members authorised to access the club’s
bank accounts & ensure that your bank has up to date
° DO Ou have an u _to_d ate ConStitution and b _laWS information on current authorised personnel?
y p y Have bank accounts been set for at least two autl
members to confirm expenditure? (note: The

Recommended Bylaws state- Bills are to be paid by the
treasurer or another authorised officer and approved by

* Do you adequately document Club decisions? ocouta TN tnar oftcers o arecors)

rised

Does the bank have the correct authorised signature on
your accounts?

Make sure you provide an annual financial report for

C H OW d O yo u Sto re C l.u b ReCO rd S? your club at your Annual General Meeting in accordance

with requirements within your Club’s by-laws?
Have you completed and lodged the annual NFP self-
. . assessment declaration with the ATO?
* Do you know your Club’s Risk, Insurance & Protection Are the detallof your Club's membershiz i Clt
unner correct prior to June 30 & December 31 for
District billing purposes?

Re S p O n S i b i liti e S Are finance reports presented to every Board meeting?

As part of your Club’s annual planning, set budgets for
expected income and expenditure for both your
Administrative and Project accounts?

Budget to be approved as stipulated in the Club’s by-
laws?

Determine annual member dues and have approved as
stipulated in the Club’s by-laws?

Have your got at least one member who is aware of and
monitoring grant funding that may be available to the

District 9510 Club Governance Checklist Version 2.0 July 2024




RISK MANAGEMENT

Belinda King




WHY RISK MANAGEMENT IS IMPORTANT

 Keep members & public safe
* Protecting Club’s reputation
* Keeps the Club out of court

* |s a requirement of most event
managers (i.e. Councils)

* Mandatory Insurance requirement



COMMON RISKS

* BBQ
* Ladders
* Manual handling / lifting

Slips & trips
* Heat stress

* Electrical devices

* Food preparation



HAVE YOU ADVISED US OF YOUR EVENT?

, : Rotar
* All events require a Risk Assessment form District 951%

completed (along with insurance documents

‘ classifieds

CONTENTS:

March 2025

Water, Sanitation, and Hygiene Month
2025 MDIS Update —page 3

Have you seen this?—page 4 TOGETHER we see A worL

& where PEOPLE UNITE AND TAXE ACTION
Calgary Int Convention—page 5 70 CREATE (ASTING

Regular activities/event can submit one for year e S

»

Rotary {5}

Drought Relief Program—page 8

15 Mar—Blackwood Plant Sale—page 9 >
16 Mar—Campbelitown Classics on the Park—page 10
20 Mar—Meet with Gemma Sisia—page_11

21 Mar—School of St Jude—Gemma Sisia—page 12
24 Mar—Resilience First Aid Training—page 13

30 Mar—District Assembly ~REGISTER—page 14
Mad March Cyle Event—page 15

Forms on District website inaiac

April 2025

Environmental Month

3 Apr—2 Person Ambrose Golf—page 16

4 Apr—NOWRUZ Festival—page 17

6-11 Apr—International Fellowship of Golfing Rotarians—page 18
RYLA & RYPEN News—page 18

12 Apr—Blackwood Book Sale—page 19

Send copy to Belinda King & John Rix OAM e e

22 Apr—Vision of Islands—page 23

Coming Up & For Your Information
HELP—Science & Engineering Challenge—page 24
Paradise Mazda Promotional Ute—page 25
Rotary says NO Merchandise—page 26
ham wine sale—page 27
?

Need help contact Belinda King e B

Rotary Poet of the Year—page 31
Malaria—Learn at Calgary—page 32

Send your classified to classifieds@rotary9510.org by 7th of the Month

f THE MAG!C PRESS TO RETURN
District 9510 TO CONTENT PAGE




INSURANCE

John Rix OAM




WHAT YOU NEED TO KNOW

 Complete and return Annual Club
Insurance/Protection Declaration by 30 April

« Complete an Insurance Proforma prior to the
commencement of any Project or Event

* A Disclaimer is required to participate in any
sport, game, match, race, practice, training
course, trial contest or competition organised
by the club.

ROTARY INSURANCE PRO FORMA

(This form to be submitted to DIO prior to the commencement of any project/event)

To: District Insurance Officer,

The Rotary Club of. wishes to advise that
it will be conducting g p e event/s to be noted
and included under the District Insurance Policies.

1. Brief Description of Activity: ......

2. Date of Activity: / / Duration: From

3. Location of Activity: .

4. Will the activity involve participation in any sport, game, match, race, practice, training course, trial,
contest or competition? YES/NO. If “YES”, please provide copy of Disclaimer for the event

5. Have you been asked by any other organisation or person to (a) indemnify them as a third party or
(b) hold any other organisation “harmless” under the Rotary Insurance for the activity? YES / NO

(If yes, refer to your District Insurance Officer for advice before entering into any agreement).

6. Will the event involve persons under the age of 18yrs? YES/NO

7. Will the event involve amusement rides/devices? YES/NO

8. Will the event include markets and stall holders? YES/NO

9. Will alcohol be sold or supplied during the event? YES/NO

10. Approximate number of community participants: .................

11. Risk Management Form Completed? YES/NO

12. Certificate of Currency required? YES/NO

13. If applicable, provide details of parties to be noted:

Rotarian Contact: ....
Details: Phone/Fax Number:

Email address:

COVER CONFIRMED UNDER ROTARY POLIC YES/NO




VENDORS & STALLHOLDERS

Vendors/Stallholders who operate at

club organised Markets/Swap Meets
or the like must have their own

insurance. "No insurance no come" & :
rule to be strictly applied.




OTHER INSURANCE MATTERS

* |[f using Rotary Travel Insurance a "Fit to Travel" letter must be obtained from a
GP

 Offering cover under Rotary Insurance to other entities or bodies is strictly
prohibited.

« All Youth Program Volunteers (as defined) must complete a Volunteer
Information and Declaration (Form 3)

* For further information on Rotary Risk Management & Insurance matters please
Contact your District Insurance Officer.



Rotary

District 9510

Insurance,
Risk Management,
and /

Youth Protectiom "

I b Handboqk'

FURTHER
INFORMATION

14

on Rotary Risk Management & Insurance
matters please Contact your District
Insurance Officer

John Rix OAM



PROTECTION

Mark Thomas




RULE OF ONE AND TWO

The basis of youth protection in
D9510 is the RULE OF ONE AND
TWO, which requires that if only one
youth participant is present then at
least two responsible

Y A rotary "
adults/Rotarians must be present, R L y°“

leadership
and vice versa. awards

rotary
youth

OEN

Rotary Youth Program of Enrichment

exchange



WORKING WITH CHILDREN CHECKS

WORKING WITH CHILDREN CHECKS
(WWCQC) are required if you are involved with
either a District or Club approved Rotary
youth program or you expect to be or are
iInvolved with
supervising/instructing/interacting with youth

In a program other than a Rotary youth
program setting.




CLUB PROTECTION OFFICERS

e Every Rotary Club in District 9510 is required to have a CLUB PROTECTION OFFICER who is
responsible for the duties listed for that position in the Master Protection Manual available on the
District website.

e The Club Protection Officer is, in lieu of a Club Risk Management Officer, to ensure that an
appropriate RISK MANAGEMENT FORM is submitted for every youth or other function that the Club
runs/holds.

e The Club Protection Officer, in lieu of a Club Risk Management Officer or Club Insurance Officer, is to
ensure that the ANNUAL CLUB DECLARATION is completed and submitted

e EveryClub is required to have one meeting per year available for YOUTH PROTECTION
INFORMATION AND TRAINING



MANAGING ALLEGATION

in the event of a COMPLAINT OR ALLEGATION
OF ABUSE OR HARASSMENT a Rotarianis to
get in touch as soon as possible with either the | |
District Protection Officer, the Club Protection 8 i
Officer, the Program Director or the Club |
President to deal with the situation

COMPLAINTS




MASTER
PROTECTION
POLICY

Rotary

District 9510

FURTHER
INFORMATION

20

In the event of any query or need for
assistance you are invited and encouraged
to CONTACT THE DISTRICT PROTECTION
OFFICER either on 0401671850 or at
mthomas1947@bigpond.com
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RESOURCES AVAILABLE

PEOPLE or ACTION

Marie-louise Lees DG 2024-25 District 51

Stephanie Urchick Rl President 2024-25  Sunraysta, |

e Governance Check List

* Club Insurance Handbook el R
* Insurance Notification Forms

» Risk Management Forms e R

Risk is overseen by Belinda King, Rotary Club of Adelaide

* District Protection Policy

e The Team
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