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GOVERNANCE
Andrew Johnson
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GOVERNANCE CHECKLIST

• Is your Club’s Public Officer details up to date with 
CBS?

• Have you lodged your non-for-profit details with the 
ATO?

• Do you have an up-to-date constitution and by-laws

• Do you adequately document Club decisions?

• How do you store Club Records?

• Do you know your Club’s Risk, Insurance & Protection 
Responsibilities
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RISK MANAGEMENT

Belinda King
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WHY RISK MANAGEMENT IS IMPORTANT

• Keep members & public safe

• Protecting Club’s reputation

• Keeps the Club out of court

• Is a requirement of most event 
managers (i.e. Councils)

• Mandatory Insurance requirement
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COMMON RISKS

• BBQ

• Ladders

• Manual handling / lifting

• Slips & trips

• Heat stress

• Electrical devices

• Food preparation
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HAVE YOU ADVISED US OF YOUR EVENT?

• All events require a Risk Assessment form 
completed (along with insurance documents)

• Regular activities/event can submit one for year

• Forms on District website

• Send copy to Belinda King & John Rix OAM 

• Need help contact Belinda King 
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INSURANCE
John Rix OAM
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WHAT YOU NEED TO KNOW

• Complete and return Annual Club 
Insurance/Protection Declaration by 30 April

• Complete an Insurance Proforma prior to the 
commencement of any Project or Event

• A Disclaimer is required to participate in any 

sport, game, match, race, practice, training 

course, trial contest or competition organised 
by the club.
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ROTARY INSURANCE PRO FORMA 
(This form to be submitted to DIO prior to the commencement of any project/event) 

 
 
 
To: District Insurance Officer_______________________________ Email:______________________ 
 

 
The Rotary Club of….. ……………………………………………………………………wishes to advise that 
it will be conducting the following event/s as part of its activities, and requires the event/s to be noted 
and included under the District Insurance Policies. 
 

 
 
1. Brief Description of Activity:  .................................................................................................................  
 
 .................................................................................................................................................................  
 
2. Date of Activity: _____/____/____ Duration: From________________to______________________ 
 
 
3. Location of Activity:  ..............................................................................................................................  
 
 .................................................................................................................................................................  
 
4. Will the activity involve participation in any sport, game, match, race, practice, training course, trial, 
contest or competition?  YES / NO.  If “YES”, please provide copy of Disclaimer for the event 

 
5. Have you been asked by any other organisation or person to (a) indemnify them as a third party or 
(b) hold any other organisation “harmless” under the Rotary Insurance for the activity? YES / NO  
 (If yes, refer to your District Insurance Officer for advice before entering into any agreement). 
 
6. Will the event involve persons under the age of 18yrs? YES/NO 

 
7. Will the event involve amusement rides/devices? YES/NO 

 
8. Will the event include markets and stall holders? YES/NO 

 
9. Will alcohol be sold or supplied during the event?  YES/NO 

 
10. Approximate number of community participants: …………….. 
 
11. Risk Management Form Completed? YES/NO 

 
12. Certificate of Currency required? YES/NO 

 
13. If applicable, provide details of parties to be noted:  ...........................................................................  
 
 .................................................................................................................................................................  
 

 
Rotarian Contact:  .....................................................................................................................................  
 
Details:  Phone/Fax Number: ...................................................................................................................  
 
 Email address:...........................................................................................................................  
 

 
 

 
COVER CONFIRMED UNDER ROTARY POLICY YES/NO DATE:  ____/____/____ 
 



VENDORS & STALLHOLDERS

Vendors/Stallholders who operate at 

club organised Markets/Swap Meets 

or the like must have their own 

insurance. "No insurance no come" 

rule to be strictly applied.
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OTHER INSURANCE MATTERS

• If using Rotary Travel Insurance a "Fit to Travel" letter must be obtained from a 
GP

• Offering cover under Rotary Insurance to other entities or bodies is strictly 
prohibited.

• All Youth Program Volunteers (as defined) must complete a Volunteer 
Information and Declaration (Form 3)

• For further information on Rotary Risk Management & Insurance matters please 
Contact your District Insurance Officer.
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FURTHER 
INFORMATION
on Rotary Risk Management & Insurance 
matters please Contact your District 
Insurance Officer

John Rix OAM
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PROTECTION
Mark Thomas
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RULE OF ONE AND TWO

The basis of youth protection in 
D9510 is the RULE OF ONE AND 
TWO, which requires that if only one 
youth participant is present then at 
least two responsible 
adults/Rotarians must be present, 
and vice versa.
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WORKING WITH CHILDREN CHECKS

WORKING WITH CHILDREN CHECKS 
(WWCC) are required if you are involved with 
either a District or Club approved Rotary 
youth program or you expect to be or are 
involved with 
supervising/instructing/interacting with youth 
in a program other than a Rotary youth 
program setting.
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CLUB PROTECTION OFFICERS

• Every Rotary Club in District 9510 is required to have a CLUB PROTECTION OFFICER who is 
responsible for the duties listed for that position in the Master Protection Manual available on the 
District website.

• The Club Protection Officer is, in lieu of a Club Risk Management Officer, to ensure that an 
appropriate RISK MANAGEMENT FORM is submitted for every youth or other function that the Club 
runs/holds.

• The Club Protection Officer, in lieu of a Club Risk Management Officer or Club Insurance Officer, is to 
ensure that the ANNUAL CLUB DECLARATION is completed and submitted

• Every Club is required to have one meeting per year available for YOUTH PROTECTION 
INFORMATION AND TRAINING
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MANAGING ALLEGATION

in the event of a COMPLAINT OR ALLEGATION 
OF ABUSE OR HARASSMENT a Rotarian is to 
get in touch as soon as possible with either the 
District Protection Officer, the Club Protection 
Officer, the Program Director or the Club 
President to deal with the situation
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FURTHER 
INFORMATION
In the event of any query or need for 
assistance you are invited and encouraged 
to CONTACT THE DISTRICT PROTECTION 
OFFICER either on 0401671850 or at 
mthomas1947@bigpond.com
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THE TEAM

Governance Risk Management Insurance Youth Protection

Dr Andrew Johnson
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andrew9510@akjohnson.com.au
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0474 053 562

Mark Thomas
Somerton Park
mthomas1947@bigpond.com 
0401 671 850

21

mailto:andrew9510@akjohnson.com.au
mailto:misspenelope52@gmail.com
mailto:johnrix@riverland.net.au
mailto:mthomas1947@bigpond.com


RESOURCES AVAILABLE

• Governance Check List

• Club Insurance Handbook

• Insurance Notification Forms

• Risk Management Forms

• District Protection Policy

• The Team
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