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Step 1 
Go to rotary9212.org and click on ‘Member Login’. 
 

 
 
Step 2 
Log in using your Club Runner credentials. If you do not have the credentials, please send a request to 
innovation@rotary9212.org 
 

 
 
  



Step 3 
Once logged in, click on ‘Member Area’. 
 

 
 
Step 4 
You will be redirected to the Club Runner admin page. Click on ‘Grants’ then ‘District Grants’. 
 

 
 
Step 5 
Click on Qualified Clubs. 
 

 
 
  



Step 6 
Search for your club. 
 

 
 
Step 7 
Click on your club name to see the qualification requirements. 
 

 
 
  



Step 8 
Click on ‘Signed MoU’, add qualification documents and trained members. Click ‘Save’ to complete the 
submission. 
 

 
 
Step 9 
Club status will change to qualified. 
 
 

 


