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CREATING YOUR ONLINE
MEMBER INTEREST SURVEY

Distributing an online survey is the quickest and easiest way to send surveys and analyze the results.
When creating your online member interest survey, be sure to follow the guidelines and suggested best
practices in Getting to Know Prospective and New Members: Member Interest Survey.

Note: To make a copy, edit, and distribute this online survey, you’ll need a Google account. Your fellow
members won’t need one to take the survey though.

Follow the instructions below for creating your own online, customizable survey:

1. Click this link for the online version of the Member Interest Survey. You’ll see the following
page:

Google Drive

Copy document

Would you like to make a copy of Member Interest Survey?

Make a copy

2. Click the “Make a copy” button.

3. The survey is ready for distribution! If you prefer to offer a customized experience specific to
your club, it’s easy to make edits.

4. We recommend changing the name of the survey to include the name of your club. You can
update the title by typing in the top left corner.
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https://my-cms.rotary.org/en/document/getting-to-know-prospective-and-new-members-member-interest-survey
https://docs.google.com/forms/d/1FQraxfsX6QSzXOp2RQPpJVkj0WoySmOXknFve_2LrWg/copy

5. You have options to add, delete, or edit questions to the survey to meet your club’s needs,

including the ability to:

1

Can you attend meetings on [day] and [time] (enter your ™ @ Multiple choice
meeting schedule)?

@
2

Change the format of the
Yes question by clicking on the
drop-down menu.

Edit the question or
responses by typing over the
Add option or add "Other” existing text.

Unsure

Add a question by selecting
the plus sign in this menu.

Delete questions by clicking ] Required
on the trash can icon.

6. To preview your survey, click on the eye symbol at the top right corner of the page.
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Preview the survey

Member Interest Survey by clicking on the eye
icon.
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This survey is designed to help our club get to know you so we can help you find experiences that you'll enjoy.
Please answer the questions below, and skip any that you'd rather not answer. There are seven sections. When
you are finished answering the questions, be sure to use the Next button to move to the next section. If you
want to go back to a previous page, use the Back button. We look forward to learning more about you!

7. When you have finished editing the survey, share it with members by clicking on the send

button and following the prompts.
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Share with members of

Member Interest Survey s your club by clicking on

This survey is designed to help our club get to know you so we can help you find experiences that you'll enjoy. t h iS b utto n.
Please answer the questions below, and skip any that you'd rather not answer. There are seven sections. When
you are finished answering the questions, be sure to use the Next button to move to the next section. If you
want to go back to a previous page, use the Back button. We look forward to learning more about you!
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8. Once you get your responses, you can see them by selecting the Responses tab. Click on the
three dots to download your responses into a spreadsheet.

Questions Responses e Settings

Find responses
here.

2 responses

Get email notifications for new responses

Select destination for responses

Summary Qu

&, Download responses (.csv)
Your background

f=h Printall responses

Download or print

What is your name and what do you like to be ca responses here.
0 responses

T Delete all responses

No responses yet for this question.

9. Be sure to address the feedback your members shared by making changes or having a
conversation to discuss ways to address something that could work better for everyone.

Questions? Email membershipdevelopment@rotary.org.
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