
S E T  AN  AGENDA .

DON ’ T  S I T  WI TH  A  WINDOW  BEH I ND  YOU .  A  L I T T L E

E F FOR T  OF  L I GH T I NG  GOES  A  LONG  WAY .

S I T  C LOS E  TO  THE  S CRE EN .  AD JU S T  CAMERA  SO  YOUR

FACE  F I L L S  THE  S CRE EN .

WHEN  YOU ’ RE  NOT  T A L K I NG ,  H I T  MUTE .

UT I L I Z E  THE  CHA TBOX  F EA TURE .

WHEN  YOU ’ RE  ON  MUTE  DUR I NG  AN  AUD IO  CA L L ,  YOU

CAN  DO  WHATEVER  YOU  WANT .  BU T  WHEN  YOU ’ RE

ON  MUTE  ON  A  V I D EO  CA L L ,  YOU  NEED  TO  AC T  L I K E

YOU ’ RE  T RU L Y  ENGAGED .  NOD  YOUR  HEAD .

WHEN  YOU ’ RE  T A L K I NG ,  S P END  SOME  T IME  LOOK I NG

A T  THE  CAMERA ,  NOT  THE  S CRE EN .  WHEN  YOU ’ RE

TA L K I NG ,  GO  S LOW .

AD JU S T  TO  ‘ GA L L ER Y  V I EW ’  TO  S E E  EV ER YONE .
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