
ClubRunner App for Cell Phone

• The following is the ClubRunner
App just for use with a Cell 
Phone.



ClubRunner
As a Member of the Rapid 
City Cosmopolitan Club, 
you now have access to 
the Club Runner App. You 
can go to your App Store 
on your cell phone and 
search for ClubRunner. 
The App will look like the 
one on the right.



ClubRunner
When you have the 
ClubRunner App, you will 
need to enter your 
UserName and Password. If 
you don’t have that 
Information, contact 
Rodney Gunn at 
rgunn@rap.midco.net 

He will be able to reset the 
Password for you.



ClubRunner
After the ClubRunner App is 
installed and running on your 
cell phone, you will have 
access to all the information 
seen on the right.



ClubRunner

On the Club Member Page, you 
have access to all the Club’s 
Members. This will give you  
their phone number, address, 
and email address if provided 
by the Member.



ClubRunner

On the Club Member Page, you 
have access to all the Club’s 
Members. By clicking on a 
name, you will have their 
phone number, address, and 
email address if it was provided 
by the member.



ClubRunner

On the Club Executives Page, 
you have access to all the Club’s 
Executivesand their current 
Board Positions titles.  



ClubRunner

On the Club Stories Page, you have 
access to all the Club’s Stories that are 
currently on the Rapid City 
Cosmopolitan Club Website:

https://portal.clubrunner.ca/101337



ClubRunner
On the  My Club Page, you have 
access to the Rapid City 
Cosmopolitan Club Website

https://portal.clubrunner.ca/101337

When you click on My Club, it will 
take you to the next page.

This information is only 
available to cell phones.

https://portal.clubrunner.ca/101337


RC Club Website

When you are using your 
cell phone on the RC 
Cosmopolitan Website, 
you will have this Page 
show up on your phone. 

If you click on the 3 Bars 
on the top right side, it 
will show the following 
page.



RC Club Website

After clicking on the 3 
Bars on the upper right 
side, it will take you to this 
Page. You can click on the 
Tab you want, and you will 
see the information 
contained in that Tab.



RC Club Website

When clicking on one of 
these items such as 
Cosmopolitan Rays, you 
will be taken to this Page.



RC Club Website

By clicking on one of the 
dates, you will see the 
information contain in 
that article.



RC Club Website
On this Page, you have 
access to Cosmopolitan 
Rays, New Member 
Application etc. This all 
appears in the top of the 
page.

You will need you be 
logged in to access all 
information.

Use the Member Log-In 
Box in the Upper right. 
Enter the Username and 
Password if prompted.



Club Runner for Laptops and Computers

• The following Information is for 
Accessing ClubRunner using 
Laptops and Computers. Using 
this gives you Full Access to 
ClubRunner Website.



ClubRunner

For the Club Executives and 
Event Coordinators, you will 
have access to the Site 
Administrators Page 
information. This is accessed at 
the following Website.     

https://admin.clubrunner.ca/101337/W
elcome

You can access this site on your 
cell phone, but to get the full 
page, it is much better to use a 
laptop, or a computer.

https://admin.clubrunner.ca/101337/Welcome


ClubRunner

This page allows 
you to access the 
Information 
located in the 
Blue Bar at the 
top of the page.



Club Runner 

Once you click on 
an item in the 
Blue Bar, it will 
bring in all the 
information 
located within 
that Tab.



Blue Bar Information.

1. Administration Bar. This is the Site Administrator 
Dashboard, Access all the tools and resources you 
need.

2. My ClubRunner.  This page shows your Profile, 
Commitments, Attendance, Committees, 
Directories, Email Message Center, Account 
Balance, Email History and Friends.

3. Communications Bar.  This shows Email Services, 
Email Traffic Report.

4. Bulletin Bar. This shows Manage Bulletins,                                             
Bullletin Subscribers. 

5. New Bulletin (Beta) Shows Manage Bulletins. 

6. Contacts Bar. Shows Welcome, Manage Contacts, 
Manage Groups, Merge Contacts.   

7. Membership Bar. Shows Members List, Member 
Designations, Friends, Request Member Update, 
Download Member Data, Search Member 
Directory, GDPR Pseudo Anon?.                                



Blue Bar Information.

1. Organization Bar. Shows Executives & 
Directors, Commitees, Dues and Billing, 
Documents, Venue Map, Meeting 
Respossibiliyes (Duty Roster).

2. Attendance Bar, Shows Dashboard, Meetings.

3. Website Bar. Shows Website Designer and 
Website Content.

4. New Website (Beta). Shows Welcome, Home 
Page Designer, Create New Page, Custom Page 
Library. Manage Templates.

5. Reports Bar. Shows eDirectory Reports, 
eDirectory Builder 2.0.Club Dashboard, Years 
of Service, Age Distribution, Gender 
Distribution, Member Login Activity, Birthday 
and Anniversaries.

6. Events Bar. Shows Event Planner, Event Types, 
Speakers, MyEventRunner, Calendar Items 
(Recurring), Event Planer Templates.



Blue Bar Information.

1. Volunteer Bar Shows Welcome, View Signup 
List, View Archived List, Email Templates, 
Notification Settings.

2. Donations Bar. Shows Donation Settings, 
Donation Report, Donation Email Templates, 
Help.

3. Help Bar. Shows Support Centre, On Demand 
Demos, Webinars,  Updates, Submit a Ticket.



To compose an Email to Club Members, Click on Communications, then 
in the Section below the Blue Bar, and Email Services will appear. 
Clicking on that tab, you will be taken to the following page.



To compose an Email to Club Members, Click on Compose new message, then in 
the Section below the Blue Bar, Email Services will appear. Clicking on that tab, 
you will be taken to the following page.



Composing An Email

In the Upper Left Side, you will see Step 1. This 
gives you a listing of Groups for certain Email 
Listings 

1. Active and Honorary Members. By Clicking 
the + Sign, It will show you the members 
displayed in that group, there you can click 
on the group that you wish to email.

2. Contact Groups. When clicking this, it shows 
Board Members, Dick Kahler Email List, 
Friends, Rush Hockey, Civic Center Contacts, 
Sponsors and Volunteers. By clicking the box 
next to the Group you want, this will send 
Email to all those in that Group. 

3. Step 2. Enter the Subject of the Email.



In this space, you can compose your Email.



After composing your Email, click on the Send 
Button. Now your Email will be sent automatically 
to those you have selected.


