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OBJECTIVES
• What is MyRotary
• Create a MyRotary Account
• Rotary Club Central: Goals
• What is Club Runner?
• How to Access Club Runner
• Managing Club Executives in 
Club Runner
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• My Rotary is a tool maintained by Rotary 
International

• There is information for the general public
about Rotary as well as member-only areas.

• All clubs across the globe have access to this 
resource

• It serves as a membership portal and reporting 
tool.

• All of Rotary International’s member resources 
can be found on MyRotary.

• “The Mothership”

WHAT IS 
MY ROTARY?
Member Portal/Dashboard
www.Rotary.org
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• View your member profile [all updates should be 
made in your District database]

• Access Rotary Club Central

• Enter your club goals

• Club membership roster reports

• View your club invoice [based on leadership role]

• View the Rotary Service Project Center

• Make/View contributions to The Rotary 
Foundation

• Download logo and templates in the Brand 
Center

• Access The Learning Center

MY ROTARY
Member Portal/Dashboard
www.Rotary.org

4



5

CREATE A MY ROTARY ACCOUNT

Very important!
Verify that your MyRotary Account is linked to 

your member profile.

Using an email that is part of your Rotary 
account is the easiest method

See your Club Secretary if you are unsure of 
the email on file.https://my-cms.rotary.org/en/document/how-

create-my-rotary-account

https://my-cms.rotary.org/en/document/how-create-my-rotary-account
https://my-cms.rotary.org/en/document/how-create-my-rotary-account


6

LOGIN TO MY ROTARY
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MY ROTARY YOUR MEMBER DASHBOARD

VIEW your Profile but please DO NOT make edits

All membership data should be updated in your Club 
or District database (Club Runner or daccdb)

contact your Club Secretary 

Select ROTARY CLUB 
CENTRAL to enter the 
GOAL CENTER

Enter THE LEARNING 
CENTER

Reports
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CLUB ADMINISTRATION

View Club Invoices
Membership Rosters
Club Sponsorship: 
Rotaract, Interact, 

Satellite
Membership Leads

Don’t forget:  all Member 
and Club adds, edits, and 
deletes should be 
completed in your Club or 
District database, not in 
MyRotary

https://my.rotary.org/en/manage/club-district-administration/club-administration


• View Membership Dashboard with demographics

• Benchmark your goals against clubs from around 
the world

• Enter and Review Club Goals

• Membership, Foundation Giving, and Service 
Metric reports

ROTARY CLUB 
CENTRAL
Reporting Tool within MyRotary
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ROTARY CLUB 
CENTRAL
Who has access?

View:    All members

Edit:      Presidents
Presidents-Elect 
(for their respective year’s goals)

Secretary
Executive Secretary

ClubRunner access-levels do 
not translate to MyRotary
access-levels.



CLUB GOALS
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Goals are a TOOL to assist in 
planning and accountability

16 goals availableWhy should you select goals for your club?

1. The process of identifying and setting goals is a TOOL to help your club thrive.

2. Work with your club leadership and the membership at large to determine where the club 

wants to focus its resources (both financial and volunteer time).

3. Setting goals provides a target to work toward.

4. Regular status updates allows the club to focus on areas of weakness and celebrate 

successes.

5. Measurable goals provide a narrative to share with your members and the community.

6. District leadership can view this data for their planning needs.



CLUB GOALS
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Think of the Rotary ACTION PLAN

IMPACT – REACH – ENGAGE – ADAPT

REACH - How many volunteer hours were utilized?

IMPACT - How much money was raised?

IMPACT - Where were grants distributed?

REACH - How many community members were served by Rotary volunteerism, grants, other?

ADAPT - In which areas does the club need more support?

ADAPT - Where does the club excel?

ENGAGE - What was the membership gain/loss?

ENGAGE – How many members participated/supported Club or District programming?



CLUB GOALS
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Membership and Foundation Giving 
Achievements are auto-completed by RI

All other achievements must be MANUALLY 
updated by the club president or secretary 

throughout the year

Select your Presidential year

Click SELECT 
GOAL to editDon’t forget to 

SAVE when 
done



CLUB EXCELLENCE AWARD
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There are 16 goals to achieve.

Lead your club in selecting at least half (8) 
of the goals and setting targets.

Enter your progress into the Goal Center 
throughout the year.

Achieve at least half  (8) of the available 
goals to earn a Club Excellence Award.

https://my.rotary.org/en/news-media/office-president/club-excellence-award

https://my.rotary.org/en/news-media/office-president/club-excellence-award


SERVICE PROJECTS
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Rotary International uses this 
information to measure the impact of 

Rotarians make across the world!

Use the Service Project Center during 
project planning to promote the project, 

partner with other Rotary Clubs, and get new 
ideas!



SERVICE PROJECTS
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Adding a NEW Project – [be prepared with the following elements]
• Project Title
• Overview 
• Detailed Description
• Project Category
• Project Location (for map display)
• Timeline (start date, complete date)
• Funding Sources
• Community needs, project impact, and sustainability
• Project Partners
• Pictures/Video
• Project Difficulty
• Engagement: Volunteer hours, number of volunteers, contributions (cash and 

in-kind)



RESOURCES
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Don’t skip over the Resources tab

Links to documents, “how-to” 
guides, and tools to help you 
effectively lead your club

Share these tools with your club 
leadership and committee chairs



District Membership Database
• Add, Edit, and Delete club members
• Assign Club Executives
• Sync members and club executives with Rotary 

International (resolve sync errors)
• Members can login and update their own 

information 
• Creating membership directories*
• Creating newsletters*
• Club websites*
• Bulk email communications*
• Event management*
• Calendars*

CLUB RUNNER
Membership Database
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*Some services only available with additional club-level subscription. 

Note: there is a free Club Runner app available for 
Android and iPhone.  Electronic district directory.

https://site.clubrunner.ca/page/clubrunner-mobile-app-now-available


CLUB RUNNER
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WHERE SHOULD I ENTER DATA?
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There are many third-party membership 
database tools available to Rotary clubs.  

Club Runner is one of those tools.

Membership Data should ALWAYS originate in 
Club Runner as it is designed to import into 

MyRotary



WHERE DO I FIND CLUB RUNNER?

Club Runner is the name of the club management software.  Access it by using the Member Login on the top of the District 
Website.

DISTRICT WEBSITE:  www.CNYRotary.org or www.Rotary7120.org
[OR YOUR CLUB WEBSITE IF IT IS POWERED BY CLUB RUNNER]
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Usernames are assigned by the club secretary.  They can reset passwords as well. 

You can also select FORGOT PASSWORD and it will be emailed to the email on your account.

If you have changed emails since you became a member, please verify your information with your club secretary.



CLUB RUNNER DASHBOARD
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START HERE for Membership Maintenance



MANAGING CLUB EXECUTIVES
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Select appropriate Rotary year to edit

Email distribution is often based on member 
roles. For instance, your club treasurer receives 
invoices from RI, the Foundation Chair receives 

notifications regarding giving, and your 
President-Elect will receive information regarding 

training schedules.



MANAGING CLUB EXECUTIVES 
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CARRY OVER NEXT YEAR
Auto Copies the current year executives into the 

next Rotary year.

A great starting point – then edit the few 
positions that have changed

ADD NEW POSITION
Add a new leadership position to the selected 

year.

In addition to required Rotary board positions, 
you can add all leadership positions for your 

club’s board of directors and committee chairs.



MANAGING CLUB EXECUTIVES 
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Edit: change members assigned
Clear: keep the position, remove the member
Delete: remove the member and the position



26Technology Resources: Which one 
do I use when…

Rotary International My Rotary Rotary Club Central District ClubRunner Club Level ClubRunner

Users All All Current President, PE, and Club 
Secretary

All Primarily President and Secretary, 
but all Rotarians have access to 
their club’s CR

*not every club has a Clubrunner 
subscription

Account needed No, unless you need to use the 
Member Center (please note: the 
Member Center takes you to My 
Rotary)

Yes - this will require login and 
password different from Clubrunner

Access from My Rotary Yes - your login is the same for both

When to use *General info about Rotary
How established
Getting  involved
Causes
Programs
News and Features

*Link to My Rotary

*Access/edit your profile
*Access your donations
*Learning center
*Info related to:

Rotary Foundation
Club management
RI news and media
Brand center
Grants

*online tool for setting goals and 
tracking progress, exploring data 
and trends, and more

*Most club-level work will be done 
through ClubRunner
*Email services
*Adding/removing members
*District documents

Reports available None *Individual reports
*Club reports
*District reports
*Regional reports
*Grant reports

Club, District, and Regional Reports 
related to:
*Members and engagement
*Rotary Foundation Giving
*Service

*Club documents
*Email services for club membership

Other *Age distribution
*Gender distribution
*Years of Service
*Login activity
*Rule of 85
*Birthdays & Anniversary
*Member data
*Member profiles
*Club profile



QUESTIONS?
Thank you!



RESOURCES
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Information Resources from Rotary International
• data@rotary.org
• https://my.rotary.org/en/learning-reference/learn-topic/rotaryorg-frequently-asked-

questions

For Zone 32:
• Club and District Support (CDS) contact at Rotary International

Mallory Ori
Mallory.Ori@rotary.org

• Rotary International Officers, Club and District Support, Americas
• Zone 28 and 32 Website:  https://portal.clubrunner.ca/50077/

https://my.rotary.org/en/learning-reference/learn-topic/rotaryorg-frequently-asked-questions
https://my.rotary.org/en/learning-reference/learn-topic/rotaryorg-frequently-asked-questions
https://portal.clubrunner.ca/50077/
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