Lone Star P.E.T.S.. 2025

PRESIDENTS-NOMINEE WORKBOOK

SATURDAY, MARCH 1, 2025

SESSION B-5 RE-ENERGIZING MY ROTARY CLUB

GOAL
Club Presidents-elect will recognize Rl strengths, club flexibility options,
and the need to develop a strong club leadership team.

OBIJECTIVES

At the end of the session, Presidents-nominee will be able to:

1. Understand the importance of connecting the local club to Rl Action Plan and engaging the
leadership team to explore flexibility options.

2. Identify club members of each respective club who would serve to form a strong club leadership
team.

3. Explain the importance of a strong club leadership team.

REFERENCE MATERIALS:

Rotary Action Plan Flyer

Flexible Club Options

Guiding Principles

Designing Your Rotary Experience

284



GOy
‘ 2025 Lone Star PETS

Module B-5: RE-Energizing My Rotary Club

Breakout Discussion Questions

1.

Open PN Workbook to the Rotary Action Plan Flyer and club
flexibility options.

What resonates with you in the Rotary Mission Statement
and Four Priorities ?

Which of the flexibility options could energize your club?Why?

Open PN Manual to Module B5.

Describe the relationship between a strong leadership team
and a positive club experience.

What committee structure exists within your club?

How can your club develop committee chairs?

List three keys to success.

. Where does your club need more leadership?

What steps can you take this year to build a strong leadership
team?
List three key steps.

. Give participants a couple of minutes to jot down action ideas

on the notes page at the end of this module.

. What is your primary takeaway from the RE-Energizing

session?

. Any other question(s)?
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The ROTARY ACTION PLAN

TOGETHER

PEOPLE

CREATE
CHANGE

Rotary

As we stand on the cusp of eliminating polio, we find ourselves poised
for our next challenge. The time is right to move toward realizing
a new vision that brings more people together, increases our

impact, and creates lasting change around the world. To achieve
the vision of Rotary International and The Rotary Foundation, we have
set four priorities that will direct our work over the coming years.

INCREASE OUR

IMPACT

e Eradicate polio and
leverage the legacy

® Focus our programs
and offerings

e Improve our ability
to achieve and
measure impact

EXPAND OUR

REACH

e Grow and diversify
our membership and
participation

¢ Create new channels
into Rotary

* Increase Rotary’s
openness and appeal

e Build awareness of our
impact and brand

ENHANCE
PARTICIPANT

ENGAGEMENT

* Support clubs to better
engage their members

* Develop a participant-
centered approach to
deliver value

» Offer new opportunities
for personal and
professional connection

* Provide leadership
development and skills
training

INCREASE OUR
ABILITY TO

ADAPT

e Build a culture of
research, innovation,
and willingness to
take risks

e Streamline
governance, structure,
and processes

* Review governance
to foster more diverse
perspectives in
decision-making
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Flexible options for clubs | My Rotary 1/9/25, 7:53 PM

Want to offer more flexibility but not sure where to start?

Select one of these options that describes the most pressing challenge your club faces, and find
solutions and resources to help.

* My club does not reflect our community when it comes to gender, profession, ethnicity and age.

* People have trouble making it to our meeting because of its time or location.

* We have trouble attracting members because people are too busy or the cost is too expensive.

* We are losing members because they have different interests and experience levels.

* We have trouble finding new members because we do the same service project every year.

* We lose potential members because family members aren’'t welcome at our meetings and events.

* |tis challenging to find new people to lead our club.

Start a new type of club

Rotary clubs are autonomous and all have their own culture. You can create a club that offers a club
experience that works for you and others with similar needs. For example, you could start a satellite
club for your less traditional members and your traditional members can remain in the sponsor club.

Benefits:
¢ (Creates new opportunity for prospective members in your area
¢ Allows disengaged members to try new practices and ideas
¢ (Creates opportunity for new leadership
¢ Allows members in traditional clubs to continue if they enjoy their club experience

Resources:
* Rotary club models (PDF)
¢ Guide to satellite clubs (PDF)
* Guide to passport clubs (PDF)
® Practicing Flexibility and Innovation (online course)
e Story - A club built from scratch focuses on service (Rotary Club of Seaford, Australia)
¢ Club models FAQs

Offer alternative membership types

Your club could offer family memberships, junior memberships to young professionals, or corporate

https://my-cms.rotary.org/en/club-flexibility?embed=true Page 1 of 4
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Flexible options for clubs | My Rotary 1/9/25, 7:53 PM

memberships to business leaders and their employees. Each type of membership can have its own
policies on dues, attendance, and service expectations, provided these policies are documented in your
club bylaws. Rotary will count these people in your club membership and will consider them active
members if they pay RI dues.

Benefits:

* Presents options for prospective members with different pricing structures and levels of time
commitment

* Presents an opportunity to partner with a local corporation

¢ Diversifies club by attracting businesses, prospective members with young families, and other
groups who aren’t able to join as traditional members

Resources:
* Guide to corporate membership (PDF)
e Start Guide for Alternate Membership Types (includes sample bylaws) (DOC)
* Practicing Flexibility and Innovation (online course)
e Story - Corporate Citizens (Rotary Club of DeMotte-Kankakee Valley, Indiana)
* Membership types FAQ

Change meeting format

Change your meeting format and engage your members in fun, productive ways! You can meet in
person, online, or a combination, including letting some members attend in-person meetings through
the Internet. Or you can change the format of your in-person meetings to include service projects,
leadership development, committee reporting, social gatherings, member professional talks, and
educational talks on diversity, club vision, and other topics your club determines.

Benefits:
* Makes club meetings more interesting, which engages members and guests
* (reates culture where agility and creativity are valued and demonstrated
* Members can gain professional development skills

Resources:
e Start Guide for Flexible Meeting Formats (includes sample bylaws) (DOC)
® |eadership in Action: Your Guide to starting a Program (PDF)
e Story - Happy wanderers (Rotary E-Club of Australian Nomads)

e Story - 3 Meeting Formats that Increased Member Participation (Rotary Club of Rochester,
Minnesota) (Audio)

* Meeting format FAQs

https://my-cms.rotary.org/en/club-flexibility?embed=true Page 2 of 4
288



Flexible options for clubs | My Rotary 1/9/25, 7:53 PM

Relax attendance expectations / reduce meeting frequency

Change your meeting schedule to make it easier for your members to attend.

Ease attendance requirements and encourage members to participate in other ways, such as taking a
leadership role, updating the club website regularly, running a meeting a few times a year, or planning
an event. Remember your members are volunteers. If your club is dynamic and offers a good
experience for members, attendance won't be a problem.

Benefits:
¢ Accommodates members who have busy schedules
* Encourages participation outside of in-person meetings
* Better captures member engagement

* Makes club more appealing to prospective members (research tells us that rigid rules keep non-
members from joining)

¢ Diversifies club if other nontraditional groups are motivated to join

* Compels clubs to make good use of meeting time (so members come because they want to not
because they have to)

Resources:
* Meeting frequency and attendance FAQs
* Guide to passport clubs (PDF)
* Practicing Flexibility and Innovation (online course)
* Story - Meeting flexibility attracts young professionals (Rotary Club of Invercargill, New Zealand)

Resources & reference

® Club Planning Assistant (interactive form)

* Practicing Flexibility and Innovation (online course)
* Rotary Club Models (PDF)

® Guide to Satellite Club (PDF)

e Satellite club FAQ (PDF)

e Satellite club application (PDF)

e Satellite club member information form (PDF)

® Guide to Corporate Membership (PDF)

® Corporate Membership: Making the offer (DOC)
* Corporate Membership: Sample Bylaws (DOC)
* Guide to passport clubs (PDF)

https://my-cms.rotary.org/en/club-flexibility?embed=true Page 3 of 4
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Flexible options for clubs | My Rotary 1/9/25, 7:53 PM

e Sample passport club bylaws (DOCQ)

* Membership Flexibility Overview (DOC)

* Rotary's governance documents

e Start Guide for Alternate Membership Types (includes sample bylaws) (DOC)
¢ Start Guide for Flexible Meeting Formats (includes sample bylaws) (DOC)

® Club flexibility Frequently asked questions

Please help us improve. Was this page helpful?

YES NO

https://my-cms.rotary.org/en/club-flexibility?embed=true Page 4 of 4
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DESIGNING
YOUR
ROTARY
EXPERIENCE

GET INVOLVED IN WAYS
THAT MATTER TO YOU

Rotary offers benefits for people of all ages
and backgrounds. From learning more about
the world to learning more about yourself,
you can grow by engaging with Rotary’s global
network and the array of activities, programs,
and interest groups that Rotary offers.

When you get involved in Rotary, whether as

a Rotarian, Rotaractor, or program participant,
you expand your perspective by honing your
skills, learning from professionals, making new
connections, and making a difference in your
community and around the world.

We know that each member has a unique
combination of interests, skills, and talents,
and so each member will be attracted to
different activities. This guide describes the
options you can choose from to personalize
your Rotary experience and get involved in
ways that matter to you.




MAKE
CONNECTIONS

Rotary is a global community
with 1.4 million Rotarians and
Rotaractors from clubs in nearly
every country. This means you
can connect with others near
home or across the globe.

Here are some ways you can
make connections through
Rotary.

ATTEND CLUB MEETINGS AND EVENTS.

Introduce yourself to members in your club to get

to know them better. Being genuinely interested in
others shows people you value them, and these small
interactions can lead to lasting friendships.

CREATE A MY ROTARY ACCOUNT.

When you register for a My Rotary account and create
a profile, you can access Rotary’s online tools and locate
and connect with members near and far using the

Find a Member tool.

ATTEND DISTRICT MEETINGS AND EVENTS.

Clubs are grouped into more than 500 districts
worldwide. By connecting with other clubs and leaders
in your district, you can learn how to get involved in
Rotary beyond your club and make a greater impact.

GET INVOLVED WITH CLUB INITIATIVES.

Volunteering to take part in a project, attend a
meeting, or serve in a club role, such as being on a
committee, will let you work with others in meaningful
ways and contribute to your club’s impact. You can also
suggest speakers from service and project partners or
from other organizations that share Rotary’s values.
Ask your club how you can help.

VISIT ANOTHER CLUB.

You can locate Rotary and Rotaract club meetings to
attend using the Find a Club tool. You might think of
ways to collaborate on club activities or hear of an idea
you want to try with your club. Visiting other clubs
fosters new connections and inspiration.

JOIN A ROTARY FELLOWSHIP.

Meet others with similar interests by joining a Rotary
Fellowship, an international group of people with a
common hobby, identity, culture, or vocation. This is
a fun way to make friends and explore a pastime or
profession.

JOIN A ROTARY ACTION GROUP.

These include people around the world who have
expertise and passion in a particular area, such as
economic development, education, the environment,
or safe water. Join a Rotary Action Group to share your
knowledge, develop your skills, and make professional
and personal connections.

PARTICIPATE IN A ROTARY FRIENDSHIP
EXCHANGE.

Experience different cultures and build international
understanding and friendships. This program for Rotary
members and friends prioritizes cultural immersion,
international service, or vocational exchanges.
Friendship Exchange participants take turns hosting
one another in their homes and clubs.

ATTEND A PROJECT FAIR.

Meet people with whom you can collaborate on
international projects. Project fairs typically last two or
three days and can include visits to project sites as well
as opportunities to experience the local culture. These
activities let visitors learn about the community and
build long-lasting relationships with their hosts.

ATTEND THE CONVENTION.

The Rotary International Convention is held in a
different international city each year. You'll meet
members from around the world, learn how to expand
our impact, and enjoy inspiring talks from global
leaders, celebrities, and activists.
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PARTICIPATE IN
MEANINGFUL SERVICE

Making a difference in the community is
one of the top reasons people get involved

in Rotary. We channel this commitment
through five Avenues of Service —
Club Service, Vocational Service,

Community Service, International Service,

and Youth Service. Here are some ways
you can take part in meaningful service
through Rotary.

SUPPORT YOUR CLUB.

You can help your club thrive by offering your expertise
and skills through serving as a club officer, as a
committee member, or in another role.

PARTICIPATE IN LOCAL SERVICE ACTIVITIES.

Find out what projects your club, neighboring clubs,
and your district are working on and volunteer for one
or more. Work with partners or conduct a community
assessment to identify projects that would benefit your
local area.

PARTICIPATE IN INTERNATIONAL PROJECTS.

Many clubs partner with clubs in other parts of the
world to address a need in one of their communities.
Together, they have more time and funding, as well
as the expertise of members, partners, and Rotary
program alumni to bring about sustainable, positive
change. Find a project and get involved.

USE YOUR PROFESSIONAL EXPERTISE.

Many districts have a district resource network of

local experts who can use their experience, technical
knowledge, and project-planning skills to assist clubs in
the design and implementation of meaningful projects.
Contact your district international service chair to offer
your skills to mentor clubs and improve communities.

SUPPORT AN INTERACT CLUB.

Interact clubs bring together people ages 12-18 to
develop leadership skills while participating in service.
If your club sponsors or co-sponsors an Interact club
you can help empower Interactors to make a difference
in their communities and globally by supporting their
service-learning projects.

PARTICIPATE IN ROTARY YOUTH
LEADERSHIP AWARDS.

RYLA events provide opportunities to build leadership,
communication, and problem-solving skills, while
having fun and forming lasting friendships. Talk to
your club and district leaders about getting involved by
nominating participants or assisting event organizers.

+

WORK WITH A ROTARY COMMUNITY CORPS.

These groups of nonmembers partner with local Rotary
and Rotaract clubs on service projects. By working with

a Rotary Community Corps, you can build engagement

in the area and make your projects more sustainable by
positioning local leaders to pioneer change.

USE YOUR SKILLS WITH A ROTARY ACTION
GROUP.

Use your professional skills to make a sustainable
impact locally and globally through one of Rotary's
more than 25 action groups. By leveraging people’s
expertise and our global network, Rotary Action
Groups help clubs and districts plan and implement
meaningful, large-scale humanitarian service projects.

APPLY FOR A GRANT.

If your project meets certain requirements, it might
be eligible for funding from The Rotary Foundation.
Explore the grant types and find one that’s right for
your project.

JOIN THE EFFORT TO ERADICATE POLIO.

Raise awareness about Rotary’s work to end polio,
donate to the PolioPlus Fund, or volunteer for a National
Immunization Day. Post about polio on social media or
include a link to endpolio.org in your email signature.
Write to us to learn about upcoming trips for NIDs.

SUPPORT ROTARY'’S CURRENT WORK.

You can do this by giving to The Rotary Foundation,
which sustains thousands of projects in your
community and around the world. The Foundation
supports projects and programs that transform lives
by addressing poverty, disease, conflict, and lack of
education and water.
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BECOME
A LEADER

Rotary offers many opportunities
to develop your leadership

capabilities. Whether you're
interested in a club or district
role or in building new skills,
leadership can be a cornerstone
of your Rotary experience.

Here are ways you can become
a leader through Rotary.

SHARE YOUR IDEAS WITH YOUR CLUB.

You can help your club achieve its goals, improve its
projects, and enhance the member experience. Clubs
can evolve by being receptive to new and diverse
perspectives, and your suggestion could become the
next big initiative in your club or community.

EXPLORE LEADERSHIP COURSES.

Use Rotary’s Learning Center to improve and practice
your skills. Rotary’s professional development
courses include topics such as resolving conflict,
public speaking, and networking. You need to have
a My Rotary account, so be sure to register if you
haven't already.

GIVE A SPEECH AT A CLUB MEETING.

Introduce yourself or discuss an area of expertise in
order to practice your presentation skills. If your club
meetings don't offer this opportunity, suggest it to your
club leaders or contact your local Toastmasters club and
ask to be a guest speaker.

BECOME A MENTOR.

Share your professional expertise, community
knowledge, or Rotary information as a mentor. Ask if
your club has a mentoring program, and if not, propose
starting one. Take the Mentoring Basics course and
learn to use your experience to help others grow.

LEAD YOUR CLUB.

Find out what committees and other leadership
opportunities your club has, and volunteer for one
that interests you. You’ll learn more about your club
and Rotary and gain skills in the process. Explore the
Club Leadership catalog to find out about these roles.

ORGANIZE A CLUB EVENT.

Volunteer to coordinate a social gathering or service
project, and gain skills including collaboration, public
speaking, or managing other volunteers.

LEAD YOUR DISTRICT.

If you've served as a club leader and want to get more
involved, find out how to do so at the district level.
Learn about district roles with the District Leadership
catalog and talk to your club and district leaders about
available opportunities.

BUILD PEACE.

Join the Rotary Positive Peace Academy, created with
Rotary’s partner, the Institute for Economics and Peace,
to learn about building and sustaining peace and the
Positive Peace framework. Learn about the Rotary
Peace Centers program, which trains leaders from
communities around the world to address peace and
development issues.

SERVE IN INTERNATIONAL LEADERSHIP ROLES.

Lead global groups of communities of people with
similar interests, hobbies, professions, and passions by
serving in a leadership role in a Rotary Fellowship or
Rotary Action Group.
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EXPAND YOUR
PERSPECTIVE

When you make connections,
participate in meaningful

Tow 8

roles, you'll inevitably develop
and expand your perspective.
Here are more ways you can
experience personal growth
and expand your perspective
through Rotary.

PERFORM ACTS OF KINDNESS.

Being gracious and caring empowers all parties
involved and contributes to people’s mental well-being.
In Rotary, you have many opportunities to make

a positive impact on someone’s life by expressing
kindness.

TAKE COURSES IN THE LEARNING CENTER.

Beyond the courses mentioned elsewhere in this guide,
you can find online courses about specific Rotary
programs, policies, and leadership roles, as well as
more general skill development. Courses are available
in more than 20 languages.

CONNECT WITH TOASTMASTERS.

Rotary’s alliance with Toastmasters International means
you can take leadership courses to develop and practice
your skills. You can also visit a meeting or work with a
Toastmasters club on joint initiatives.

unicef ¢®

for every chid

service, and take leadership Rotary (32)

HOW WILL YOU GET INVOLVED?

With so many ways to get involved, you can design the Rotary experience that suits you best. Talk to your
fellow club members and leaders and share your interests and ideas. Take an active role in shaping your club.
All of this will allow you to get the most out of your Rotary experience!

ATTEND LEARNING EVENTS.

Connect with other members in your area by taking
part in one of these informational events offered by
your district. You'll learn more about Rotary and other
clubs in your community. Visit your district’s website
or contact your club leaders to find out when your
district’s next event will occur.

WELCOME A YOUTH EXCHANGE STUDENT.

If your district is certified to participate in Rotary Youth
Exchange, you can offer to host or help welcome

a student from another country, learn about their
culture, share your culture with them, and create a
memorable learning experience.

EXPLORE OTHER CULTURES.

Because Rotary and Rotaract clubs are all over the
world, you can visit clubs when you travel and
experience how diverse clubs in other towns or
countries are. In addition to programs like Friendship
Exchange or Youth Exchange, this is a way to broaden
your intercultural understanding, build friendships, and
learn about a region’s history and customs.




Guiding principles

These principles have been developed over the years to provide Rotarians with a strong, common
purpose and direction. They serve as a foundation for our relationships with each other and the action

we take in the world.
Object of Rotary

The Object of Rotary is to encourage and foster the ideal of service as a basis of worthy enterprise and,

in particular, to encourage and foster:;

e FIRST: The development of acquaintance as an opportunity for service;

e SECOND: High ethical standards in business and professions; the recognition of the worthiness of all
useful occupations; and the dignifying of each Rotarian’s occupation as an opportunity to serve
society;

¢ THIRD: The application of the ideal of service in each Rotarian’s personal, business, and community
life;

¢ FOURTH: The advancement of international understanding, goodwill, and peace through a world
fellowship of business and professional persons united in the ideal of service.

The Four-Way Test

The Four-Way Test is a nonpartisan and nonsectarian ethical guide for Rotarians to use for their
personal and professional relationships. The test has been translated into more than 100 languages,
and Rotarians recite it at club meetings:

Of the things we think, say or do

1. lIsit the TRUTH?

2. lIsit FAIR to all concerned?

3. Will'it build GOODWILL and BETTER FRIENDSHIPS?
4. Will it be BENEFICIAL to all concerned?

Avenues of Service

We channel our commitment to service at home and abroad through five Avenues of Service, which are
the foundation of club activity.
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Club Service focuses on making clubs strong. A thriving club is anchored by strong relationships and

an active membership development plan.

Vocational Service calls on every Rotarian to work with integrity and contribute their expertise to the
problems and needs of society. Learn more in An Introduction to Vocational Service and the Code of

Conduct.

Community Service encourages every Rotarian to find ways to improve the quality of life for people in
their communities and to serve the public interest. Learn more in Communities in Action: A Guide to

Effective Projects.

International Service exemplifies our global reach in promoting peace and understanding. We support
this service avenue by sponsoring or volunteering on international projects, seeking partners abroad,

and more.

Youth Service recognizes the importance of empowering youth and young professionals through

leadership development programs such as Rotaract, Interact, Rotary Youth | eadership Awards,
and Rotary Youth Exchange.
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Lone Star P.E.T.S. 2025

PRESIDENTS-NOMINEE WORKBOOK

SATURDAY, MARCH 1, 2025

SESSION B-6 INCREASING HUMANITARIAN SERVICE

GOAL
Club Presidents-elect will have the skills necessary to evaluate service projects
and engage of club members.

OBJECTIVES
At the end of the session, Presidents-nominee will be able to:

1. Describe how service projects impact the attraction /recruitment and engagement /retention
of club members.

2. Engage club members to reach out to local agencies or organizations to identify community
needs.

3. Explain ways to evaluate a service project to determine whether to continue the project.

REFERENCE MATERIALS:
Conducting Community Assessments
Service Project Evaluation Survey
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Module B-6: Increasing Humanitarian Service

Breakout Discussion Questions

1.

Share service project ideas.
Choose the idea that accomplishes the most impact.
List the kinds of impact.

. Turn to Community Assessment Tools in PN Workbook.

Discuss the importance of undertaking a community needs
assessment, as well as the types of methodologies of an
assessment.

Share reasons why community assessments are important,

as well as examples of community assessment methodologies
in their communities.

Discuss the various types and characteristics of organizations
and groups with which to partner in your communities.

Share types and characteristics of partners in their
communities.

. Refer to Service Project Evaluation Survey in PN Workbook.

Discuss the warning signs of a project that needs tobe
re-evaluated and the reasons to discontinue a project.

. Give participants a couple of minutes to jot down action ideas

on the notes page at the end of this module.

. What is your primary takeaway from the Increasing

Humanitarian Service session?

. Any other question(s)?
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Conducting
Community
Assessments

Building a foundation for effective Rotary projects

Rotary

|3

Click below to go to a page.

Why community
assessments are important 2

Tips for conducting
community assessments 4

Consent and data privacy 4

Examples of community
assessments in action 8

Types of assessments 10

Asset inventory

Community mapping

Community meeting

Document and
policy review

Focus group

Interview

Survey

Who to consult with
throughout the assessment

Preparing the community
assessment report




Why community assessments

are important

Effective service projects need a solid
foundation. Although clubs and districts invest

a lot of time and money into various projects,
some still don't make a lasting impact. A well-
planned project that fits the community’s culture
and context is more likely to succeed, and
conducting a thorough community assessment
significantly increases your chances for success.
An assessment can help you:

Understand the community. Working
with the community to understand

its history, culture, strengths, assets,
weaknesses, and needs through a

broad assessment is an essential first
step in planning an effective project.

By scheduling enough time to gather
input from and information about the
community, you can discover the best
opportunities for service and maximize
your club’s ability to bring about positive
and lasting change. Even if you're actively
involved in the community, an assessment

can reveal a new way to address a known
issue or give residents a chance to note
overlooked challenges.

Make informed decisions. Assessments
provide data to guide your club and the
community as you decide what project
to do; how to allocate time, funding, and
other resources; and what's the best way
to collaborate with relevant local groups.

Build trust and community
involvement. Developing trust in
communities can require time — in some
cases, months or even years. Conducting
an assessment is critical to building
valuable relationships and engaging
residents in the project, fostering a sense
of commitment that will sustain the
change.

\ 3

Click below to go to a page.

Why community
assessments
are important

Tips for conducting
community assessments
Consent and data privacy
Examples of community
assessments in action
Asset inventory
Community mapping
Community meeting
Document and
policy review

Interview
Survey

Who to consult
with throughout
the assessment

Preparing the community
assessment report
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Why community assessments

are important

A community assessment is much broader than
needs or solutions. It should have the complete
context about a community's culture, unity,

divisions, and how decisions are made. Strive to

include these topics, using the tools in this guide:

1. Daily life. Ask each group or person you
interview what daily life is like. What
are everyday tasks? How do they do
them? What are the benefits of doing
them that way? How do they wish things
were different? (Include educational
opportunities, jobs or income, health,
nutrition, their physical environment and
surroundings, cleanliness, personal safety,
and more.)

2. What are the biggest issues in the
community? What things cause anger,
frustration, arguments, or an inability
to achieve goals? What things prevent
growth or achievement? How might they
be addressed? What things bring joy,
collaboration, cohesion, wellness, and
productivity? Why do they work well?

3. What is the history of these issues?

+  What has the community (or groups in
it) tried to do? What was the outcome?

«  What have nongovernmental
organizations, universities, or other
outside groups done? What was the
outcome?

+ What have the local, regional, and
central governments done or not done?
What was the outcome?

+ Why do the issues persist?

+ Do colonialism, paternalism, old
customs, traditions, and other long-
lasting practices prevent change?
Why does that still happen?

+ What can be done to remove these
barriers, encourage reconciliation, or
facilitate community harmony? What
can be done to improve people's
lifestyles or livelihoods, or make things
better in other ways?

. Who is in control of these issues or the

underlying causes? Which people are not
involved in leadership or discussions?
Why?

. Who are the most trusted leaders in the

community (men, women, boys, and girls)?

. How would advocacy with leaders or the

government improve the issues?

. What other changes would make the

community and its members happier,
healthier, and better off financially?

\ 3

Click below to go to a page.

Why community
assessments
are important

Tips for conducting
community assessments
Consent and data privacy
Examples of community
assessments in action
Asset inventory
Community mapping
Community meeting
Document and
policy review

Who to consult
with throughout
the assessment

Preparing the community
assessment report
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Tips for conducting

community assessments

DIVERSITY,
EQUITY, AND
INCLUSION

Rotary International is
committed to creating
environments that

are diverse, inclusive,
equitable, and beneficial
to all in the community.
All members and
participants have a
responsibility to uphold
these principles.

When you conduct a
community assessment,
be sure to engage
people from traditionally
underrecognized groups
and build partnerships
with a variety of groups
in the community. By
including people with a
range of perspectives
and welcoming them
into the conversations
and decisions, you'll
help maintain an
environment that

aligns with Rotary’s
commitment to diversity,
equity, and inclusion.

Before the assessment

Ensure that the assessment is led by a
local club or organization. The host club's
participation is critical to ensure a deep
understanding of the community and help
you build ongoing relationships. Even if the
assessment is conducted by another local
collaborator, make sure the local club is
involved in or aware of the process.

Consider yourself an outsider. Even if
you live in the community where your club
wants to do a project, find an individual,
group, or organization that can introduce
you to a variety of residents who will bring
different experiences, perspectives, and
ideas to the assessment process. Ask
participants who else in the community
they think you should speak with.

Choose participants carefully.
Conversations with a few people aren't
enough to understand a community.
Consider the composition of the
community and be sure to include a
representative cross-section of relevant
groups (e.g., by gender, age, ethnicity,
religion, income level, and vocation).
Remember that you shouldn't include
children in the assessment or ask them
questions without their primary caregivers’
consent, and you also need to comply with
all of Rotary's policies for working with
young people.

Include frequently marginalized groups.
Women, young people, older people, people
with disabilities, and people from smaller
religious and ethnic groups are often
underrepresented. Think about the social
dynamics of the community in deciding
whom to meet with. Convene people from
each group separately so they're more
comfortable sharing their perspectives.
When you schedule these meetings,
consider what might prevent people from
specific groups from attending, such as
the accessibility of the location, financial
considerations, gender roles, religious
observances, or caregiver responsibilities.

Establish a data collection and
monitoring system. Determine what
data is relevant for you to gather during
the assessment. Many organizations and
government entities collect community-
level information and will share it with
your project team. Seeking and using
available data to supplement your own
research will help your team better
understand the community's priorities
and the best approaches to address its
needs. Also think carefully about how you'll
measure impact and how to structure the
data collection system to make it objective
and impartial. Consider who will collect
and receive the data and how community
leaders, clubs, and partners might adapt
the project or training if necessary to
achieve the desired outcome.
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Tips for conducting

community assessments

Manage expectations. Make it clear

that the assessment is exploratory and
collaborative, and that your interest in
working with the community is not a
commitment to address a predefined
issue. The benefits of partnering with
Rotary and how the community will
participate in, contribute to, and maintain
the solution will be determined later in the
planning process.

Understand the difference between

a feasibility study and a community
assessment. A feasibility study is an
analysis to determine the practicality
of a proposed project. Avoid studying
whether a specific solution or project
would benefit the community. Instead,
focus on understanding the community's
main concerns and the underlying causes
of those concerns — a community
assessment.

During the assessment

Collaborate, don’'t duplicate.

In some cases, local governments,
nongovernmental organizations, nearby
clubs, or other civil society associations
may be already studying the community
or planning to address issues there.
Make sure your assessment, and any
subsequent projects, don't duplicate
efforts. Investigate whether a collaboration
could strengthen an existing community
assessment or initiative.

Learn from what hasn’t worked.
Remember to ask about what hasn't
worked for the community in the past. If
recent projects didn't meet their goals or
address the issue they were intended to
improve, find out why they didn't have the
expected effect.

Go to the community. Talk to people in
the area where they live or work rather
than asking them to travel to a location
where they may be uncomfortable,
concerned about safety, or incur
transportation costs.

Listen without judgment. Avoid
assuming you know what's best for

the community or what challenges it
faces. Acknowledge your own cultural
background and biases but try to suspend
your preconceived ideas. Focus on
listening, learning, and understanding

other perspectives. Absorb information
without forming conclusions or indicating
any to those you speak with. Ask open-
ended questions such as, “Tell me
about...” or “How does [X] happen...?” Pay
attention to the answers and ask follow-up
questions to learn more.

Foster a safe environment for

youth. Young people can add valuable
perspectives to community assessments
and service projects when they feel safe
and welcome. It's important for you and
anyone else who works with young people
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Tips for conducting

community assessments

through Rotary to make their safety your
top priority. You need to obtain consent
from a young person's primary caregiver
for them to participate in any activity or
project. Before engaging with minors,
review Rotary's statement of conduct for
working with youth at the beginning of the
Rotary Youth Protection Guide and take
the course in the Learning Center.

Craft a compelling narrative. Structure
data collection activities that create a
natural flow of information for you and
the community. The assessment tools you
use should build on one another, making it
easier to collect and analyze information.
What will help you and your partners
understand the community and help the
community understand Rotary and its
partners?

Communicate respectfully. In all your
communications about the assessment

or a possible project, treat community
members as active participants rather than
passive recipients of the project benefits.
Focus on their strengths, incorporate
their perspectives and ideas into the
process, and highlight community-driven
solutions. Understanding the community,
listening to the residents, and creating
environments where they feel empowered
is fundamental to the way we work with
people.

Determine if an issue is a one-time
problem or a recurring problem. If it's
recurring, find out why. Are existing laws
or programs not being adhered to? Is
there a need for training, data collection,
or established processes? This broader
approach investigates and seeks to
address the underlying causes of an issue
and could benefit the community you
want to work with as well as others facing
similar situations.

Emphasize community involvement.
Make it clear that you are interested in
working with the community to address
a local need and that the community
will retain and maintain any result of
that collaboration. Talk about the fact
that any collaboration will involve long-
term solutions led by diverse local
representatives (including people from
historically underrepresented groups).
The community should lead every
decision, with your club available to assist.
This promotes local involvement and
sustainability.

Create environments where people
feel empowered. Speak with community
members, not at them, and find
opportunities for them to be actively
included in the project planning and
decisions. Ensure that community partners
are a central part of any initiative — not
only during the assessment process, but
also during implementation, evaluation,
and the long-term sustainability of project
activities.
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Consent and data privacy

It's important to remember that during the
assessment process, you might be asking
sensitive questions, collecting personal
information, or conducting surveys, interviews,
and focus groups with people from vulnerable
or underrepresented groups. Ensure that you
have consent from each person to collect their
information and that you have a secure method
to keep their data private.

Consent means that the person answering
guestions is doing so by their choice and without
coercion and understands how their answers
may be used.

Data privacy means protecting the personal
information that you collect and using it only for
its original purpose.

Consider these questions about data privacy and
consent:

+ Do people know that they can decline to
answer a question or stop participating at
any time?

« If you're using a survey, will their names be
linked to their responses or will answers
be anonymous?

+ Can the answers be connected to a specific
person? If so, could it cause them harm?

* Where will you store the survey responses
or notes from your interviews and focus
groups? When and how will you delete the
data after it's no longer needed?

*  Who will have access to the data?

+  Will any results be shown about specific
individuals or only at the group level?

+ Is the data you are collecting necessary
and relevant?
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Examples of community

assessments in action

Examplel

A Rotary club in Roatan, Honduras, wanted to
work with people in St. Helene, an island 45
minutes away by boat. Club members were
interested in collaborating with the people in
St. Helene to improve sanitation, strengthen
their economy, implement access to safe water
and electricity, improve educational outcomes,
and address widespread health issues. The club
invited residents in St. Helene to take partin a
community assessment so it could learn about
the local priorities.

The Roatan club members started by organizing
a community meeting. Although many people
attended, St. Helene's council members did most
of the talking. Others, including parents and

local elders, sat in the back and nodded. Club
members noticed that most of the community
members didn't share their opinions at the
meeting, so they scheduled smaller focus groups
with residents that didn't include the council
members. Some people echoed the concerns

of the council, but they also mentioned other
issues. In the focus group, they were honest
about their struggles and the lack of opportunity
for themselves and their children.

The club organized a community mapping
activity to further understand different
perspectives and get feedback from more
people. Participants drew local maps and
highlighted the places that were most important
to them. The school was important to people
with children, and the clinic was important to
almost everyone. This activity helped residents
talk about what they did and didn’t have and

prioritize their interests. The Rotary members
asked about previous efforts to address

these priorities, and residents explained what
was done, how it failed, why a new idea was
better, and how they could maintain it. This
process shaped a shared understanding of the
community and future service efforts.

As a result of the assessment, residents in St.
Helene have collaborated with Rotary members
on a series of water, sanitation, and hygiene
projects at the locations that the community
mapped to be the most accessible and visited.
Locally made hand washing stations were

placed in multiple locations, with health workers
and locally influential people hosting learning
sessions every two weeks until proper hand
washing behavior became a habit. A schedule

is in place for latrine cleaners, followed by
inspections, to ensure that the new latrines are
inviting, well-maintained, and used properly. Two
residents gather data on the current condition of
every latrine and hand washing station. Village
leaders, health officials, and local club members
can then review the information to ensure the
facilities are being properly maintained.

The club continues to work with the St. Helene
community and involve international club
partners to understand the community’s
evolving priorities through follow-up
assessments and projects in which residents
develop solutions based on their shared needs.
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Examples of community

assessments in action

Example 2

Rotary clubs in Italy learned during the early

part of the COVID-19 pandemic that projects
cannot succeed solely on good intentions. A well-
planned project involves the community and is
based on residents’ input and priorities.

In 2020, many clubs in Italy’'s Romagna region
reacted quickly to the pandemic out of a desire
to help COVID patients and local health care
systems. The clubs inundated local hospitals
with donations, including materials like
oximeters and thermometers. The donations
quickly piled up. Although the members wanted
to help, it was clear that already overwhelmed
hospitals were now overloaded with unused
medical supplies and burdened with sorting
through the donations that — although
generous — they didn't need or couldn't use.

Recognizing that this approach was creating
more problems, the clubs decided to change
their focus. With the district's support, more
than a dozen clubs from Romagna formed a
task force with health care experts, government

officials, patients, residents, and community
leaders to identify how the Rotary clubs could
support local priorities during the public health
emergency.

As part of its assessment, the task force
consulted with relevant groups such as public
health officials, technicians, doctors, nurses,
health service managers, community members,
and Rotary members who had expertise in the
health sector to understand local needs. The
assessment found an overlooked vulnerability:
chronically ill cardiology patients lacked access
to crucial heart monitoring systems because of
lockdown restrictions and COVID priorities. The
clubs formed partnerships with telemedicine
companies and public health agencies on

a project to connect patients with cardiac
devices to essential monitoring systems. The
data showed that heart attack and death rates
had fallen 74% over two years because of the
monitoring system.
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Types of assessments
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Asset inventory

An asset inventory identifies the characteristics
of a community, including its physical
environment, institutions, services, events, and
especially its people. To conduct the inventory,
participants highlight individuals, places,

and things to illustrate their value, use, and
relevance, and then document and analyze
their findings. The results can help a community
explore how its assets are connected and how
it can use them to create positive change. The
results may also reveal prospective partners

by identifying entities that care about serving
the same groups or solving the same problem.
These partners might help fill gaps or add value
that increases the impact of your project.

Advantages of asset inventories:
+ They maximize available resources.

+ They encourage the creation of broad,
inclusive networks to effect change.

Tips for conducting an asset inventory

+ They help identify areas of community
member interest.

+ They can be maintained, expanded, and
used repeatedly.

+ They can account for environmental
factors that are visible but undervalued.
Challenges with asset inventories:
« Data analysis is time-consuming.

+ Organizing assets and identifying
connections can be difficult.

+ Physical assets may be overemphasized
since they are easier to identify.

*+ Interests, skills, and other nonphysical
assets can be easily overlooked.

+ Determine what you want to inventory and
identify potential participants.

*+ Invite a small, representative group of
community members to conduct the
inventory in one or more sessions.

+ Use strong group facilitators who know
how to ensure that all participants have an
opportunity to contribute and that each
discussion group stays focused on its task
and completes it on time.

* Analyze the results with the community
members. Organize assets by category and
document connections among them.

* Use available assets to create coalitions
and networks to address community
issues.

+ Share the inventory results with other
community members to identify
potential gaps and incorporate different
perspectives.

+ Update and maintain the inventory
regularly.
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Asset inventory

VARIATIONS

Divide participants
into groups by
gender, age, or
profession to reveal
how different
groups perceive the
community.

Instead of a broad-
based inventory,
choose a specific
community issue
such as education,
health, or the
environment that
you identify through
another assessment
tool like a survey,
focus group, or

community meeting.

Create an inventory
of only the assets

related to that issue.

Incorporate a walk
or drive around

the community

to encourage an
expansive approach
to identifying assets.

Sample inventory questions

» What is special about your community?

» What products are made in your
community? What events take place in your
community?

» When and where do people gather, and
what do they do together? Include religious,
social service, sporting, entertainment,
informal or routine activities, and other
types of gatherings.

» What topics or issues interest a significant
number of community members?

» Who are the formal and informal leaders
of the community? Who do people respect
and regard?

» How is information shared in your
community?

» What services are provided in your
community? Who provides them?

» What natural resources are found in your
community? Which areas include space with
nature?

» What skills or knowledge in your
community have been and should be shared
with the next generation?

» What businesses, professional
associations or councils, philanthropic
or nongovernmental organizations, and
public or private institutions exist in your
community?

» What volunteer activities exist in your
community, both formal and informal?

» How do community members
demonstrate that they care for and trust
their neighbors?

» What payment or financing systems are
in place to pay for goods and services?

» Does a governing body help manage
services, create and enforce rules, and
perform other critical functions?
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Asset inventory

Notes
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Community mapping

Community mapping can reveal different
perspectives about a community. It requires few
resources and little time and can be adapted for
participants of practically any age or educational
background.

In this activity, individuals or groups draw maps
of their community, marking certain points of
importance, noting how often they visit these
places, and suggesting types of spaces they
want added to the community. A facilitator leads
a discussion about the maps, while another
person records the discussion. In a successful
community mapping exercise, participants will:

+ Identify how they use community
resources and any barriers to accessing
them

« Compare perceptions of the importance of
various community resources

+ Generate ideas for community
improvement

+ ldentify prospective partners

+ Have a sense of commitment to the
process

Advantages of community mapping:
« It's a lively and engaging activity.

+ It encourages participants to discuss how
they might improve their community.

+ It can be separated into multiple sessions
with different relevant groups.

* It can add historical context and reveal
geographical considerations.

Challenges with community mapping:

* Analyzing the results can be difficult
because the information is in a visual
format.

+ Deriving conclusions from the maps and
determining what to do next may require
additional assessment activities.

+ The activity may be more focused on
physical assets and infrastructure and
overlook less tangible resources or
challenges, such as attitudes, behaviors, or
knowledge.
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Community mapping

VARIATIONS

=» Divide participants

into groups by
gender, age, ethnicity,
or profession to
make sure that
places important to
underrecognized
groups are
represented on the
maps.

Have groups tour the
community before
drawing their maps.

Ask participants

to agree on a
central place in the
community to orient
everyone's maps.

Consider using the
asset mapping tool
together with the
community mapping
tool.

Tips for community mapping

Consider consulting a community historian
who can provide context about different
locations.

Keep the groups small and inclusive —
ideally no more than 20 participants,
divided into smaller groups of four to six
people with varied representatives of the
community.

Help each small group draw a map based
on its own perceptions of the community.
The variety of maps will yield a substantial
amount of information.

In the large group, discuss all the maps,
including:

o What are the differences between them?

o Why might the differences be important?

What to map

o What are the similarities between the

maps?

o What important aspects of the

community are implied by the
similarities?

o What are some suggested additions

to the maps? How would these places
improve the community?

o Do the maps indicate any specific

activities or projects that might improve
the community? Which institutions
would likely want or need to be involved,
given their expertise or connections in
that geographic area?

Ask participants to volunteer for a
committee to further analyze the maps
and identify what to do next.

Places of residence

Places of importance to participants, such
as markets, religious centers, schools,
community centers, parks, businesses,
fields, water sources, government offices,
health clinics, police stations, natural
areas, and recreational areas

Places used for defecation or solid waste
management, especially in relation

to institutions, areas where people
congregate, and water sources

Places where participants spend the most
time, using different colors to indicate
daily, weekly, monthly, or yearly visits

Places used for industry, business, and
agriculture

Places used for hunting, fishing, and
harvesting or collecting food

Places they enjoy and feel safe and
welcome, as well as places they don't enjoy
being and feel unsafe and unwelcome
(indicated by different colors)

Places they'd like to add to the community,
indicated by type and location
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Community mapping

Notes
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Community meeting

A community meeting, sometimes called a

town hall or public forum, is a public gathering
that is intentionally organized to bring together
residents to discuss priorities, consider potential
goals, state concerns, and express preferences
for possible solutions.

In these meetings, a facilitator leads discussions
on issues related to the community’s strengths
and challenges and encourages attendees

to participate. The facilitator also directs any
questions to experts in the subject.

Consider appointing a respected member of the
community or a representative from a trusted
local organization to facilitate the meeting,
particularly if cultural or language differences
could be an issue. This approach also honors
local decision-making methods and structures.

Before organizing a meeting, consult with
residents to help define the objectives and think
about different strategies that will encourage

a representative group of people from the
community to take part. Knowing what the
community hopes to achieve at the meeting will
help you plan and host a successful meeting.

Advantages of community meetings:

+ They give people of diverse backgrounds a
chance to express their ideas.

+ They allow participants to build upon one
another’s responses.

+ They involve a large group of people at one
time.

+ They identify respected community
representatives to involve in a project.

+ They allow participants to discern the
significance of a variety of issues.

+ They explore potential solutions.

Challenges with community meetings:

* It can be difficult to maintain an honest,
comfortable, and relaxed environment.

+ It can be difficult to keep the conversation
on topic.

* They can be influenced by social
constraints such as gender disparities,
power dynamics, or cultural norms.

+ They may be dominated by one or two
active participants to the exclusion of
others.
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Community meeting

Tips for hosting a community meeting

Identify your goals. What insights do

you hope to gain from this meeting? Are
there specific issues in the community that
you want to better understand? Design
questions that will provoke constructive
answers.

Select an accessible location and
convenient time. Host the discussion

at a venue that is easy to find and easy

to access. Consider the participants’
schedules when determining a time and
whether several sessions at different times
and locations would allow more residents
to participate.

Promote the event throughout the
community. Be mindful of cultural values
and norms that may affect responses (for
example, women may not feel empowered
to talk openly and honestly in the presence
of men). Factor in the level of literacy in the
community and how residents normally
receive information (e.g., flyers, radio,
announcements at schools or houses of
worship). Include details when promoting
the meeting, such as whether food will be
offered or childcare will be provided, as
well as the start and end times.

Prepare a list of questions. Keep your
questions simple and concise and avoid
questions designed to encourage a
specific answer. If participants mention
new concerns or multiple people mention
the same issues, follow up with clarifying
questions.

Set and follow a schedule. Decide how
much time to spend on each question,
factoring in follow-up questions based
on issues and ideas identified during the
discussion.

Set and state ground rules. Share rules
with participants before the meeting to
prevent people from monopolizing the
forum, to help engage everyone in the
discussion, and to keep the conversation
focused.

Take notes. Keep a record of the ideas
in a way that everyone can examine
during the discussion. Ask one or two
people (not those present to engage in
the conversation) to help you monitor
the conversation. Record what is said,
as closely as possible, rather than
paraphrasing comments in your words.
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Community meeting

Be an active listener. Use both verbal and
nonverbal communication skills to show
that you're engaged with and interested

in what all participants have to say. Be
considerate of their time. Try to connect
different peoples’ ideas and stories to
demonstrate your understanding and
create links between peoples’ insights.

Request that participants elaborate.
Ask follow-up questions if you don't
understand their feedback.

Allow for small-group discussions.
Small groups provide more speaking
opportunities for attendees. Ask each
group to record their notes and have

a designated group member briefly
summarize the discussion for the larger
audience. To help make people feel

comfortable participating, consider
creating groups composed entirely of
community members who might be
less likely to speak out (e.g., a group of
all women, young people, people with
disabilities, people from traditionally
marginalized groups, etc.).

Get creative. Consider using participatory
activities, visual materials, games, or

other tools to support the discussion and
encourage all participants to share their
opinions. For example, you could ask
people to mark areas of a map or images
that represent the areas that are their top
priority. Think about community members,
such as local artists, who have unique
skills that could make the experience more

engaging.

Addressing challenges in community meetings

If certain participants are dominating
the conversation, make a point of asking
others for their ideas.

Monitor people’'s body language and react
as necessary. Maybe the facilitator needs a
break, or you need to stop someone from
speaking too much. A five-minute break
can help refocus the discussion.

Use encouraging body language and

tone of voice. For instance, lean forward
when people are talking, keep your body
position open and approachable, and

be attentive to everyone, not just those
who are most articulate. Use words to
acknowledge responses but avoid making
value statements such as “Good question,”
“That is a good point,” or “l like that idea.”
Instead say “Thank you for sharing.”
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Community meeting

Stay mindful of group dynamics. Be aware
of emotional reactions participants may
have to others’ comments, particularly

if they appear upset, hurt, angry, or
defensive. A trained facilitator should
encourage participants to follow the rules
and express themselves without making
personal accusations or embarrassing
others. If participants seem puzzled or
confused, revisit the comments or points
that caused the confusion or try to restate
them more clearly.

Following up after a community meeting

In general, keep the meeting focused

on the original objectives. Sometimes,
the conversation may shift to new or
unexpected topics. This can uncover new
perspectives, ideas, or issues that help
you learn about the community's priorities
and goals. When you need to refocus the
discussion, summarize the points that
have been made and ask if anyone has
additional thoughts about the original
question.

Thank participants for attending and
sharing their opinions and ideas.

Summarize the main findings and outline
any plans for what will happen next.

Consider inviting some participants who
were very engaged to help determine what
will happen next.
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Notes
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Document and policy review

Reviewing documents and policies helps you
understand the broader context while you gather
information about a community. It requires few
resources and should be used in conjunction with
— and preferably before — another assessment
method. Documents with government data or
other publicly available information such as
scholarly journal articles and news articles let you
learn more about existing systems and policies,
programs, budgets, and processes and uncover
new information about the community.

This activity includes collecting information
digitally or in person about a specific issue. Many
government ministry websites have links to their
policies, plans, programs, and procedures, as
well as recent data about community needs.

Advantages of document reviews:

+ They're a low-cost method to learn about a
community.

+ They offer important context about
existing policies and programs.

Types of existing documents

The data already exists and doesn't need
to be collected.

Challenges with document reviews:

Documents often give an official
perspective but don't include those of
community members.

Documents often don't show how policies
are being implemented in the community.

Publicly available data may be outdated.

Publicly available data may not include
groups that are traditionally marginalized
or provide enough specificity.

It may require a lot of time to collect and
analyze many documents.

Document reviews should only
supplement, not replace, the collection
of information, ideas, and feedback from
community members.

+ Data about the community and its
historical needs

+ Community demographics

+ Government policies and current
programs

+ Government budgets for these programs

Project reports, news articles, research
papers, scholarly journal articles, and
publications about the community or a
local issue

Maps, satellite images, or other geographic
information
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Focus group

A focus group is a carefully guided discussion
that you can use to discover a community
group's opinions on a particular idea. It can help
you determine which issues residents believe
should be addressed first and how to address
them.

Conducting a focus group requires careful
planning and a skilled facilitator. Most focus
groups consist of six to 12 participants who
represent a particular group in the community.
They are asked a series of precise, open-
ended questions about different issues in the
community. This approach promotes dialogue
because people are asked to share ideas in a
group setting and can react to one another’s
comments in addition to answering the
facilitator's questions.

In a group setting, dialogue tends to evolve and
participants build on each other’s responses.
An effective focus group will seem more like a
collaborative discussion than a debate. It's most
effective to conduct a focus group in a private,
comfortable setting, with one facilitator and
someone to record the participants’ responses.

You'll need to meet with a representative group
of participants, so be sure to consider cultural
beliefs, socioeconomic factors, gender and
sexual orientation norms, community structures,
and other social dynamics. In some places,
women may not be comfortable expressing their
opinions in front of male facilitators or other

men. Young people may not be comfortable
expressing their opinions in front of adults. You
will often need to host several focus groups with
different participants based on occupation, age,
gender, family structure, hierarchy dynamics, or
other factors.

Advantages of focus groups:

+ Group dynamics can provide worthwhile
information that individual data collection
doesn't.

+ They're useful for gaining insight into a
topic that's not easily quantifiable.

+ They're effective in communities with low
literacy levels.

+ They offer relevant information from
specific groups (teachers, doctors,
Indigenous communities, etc.).

Challenges with focus groups:
+ Facilitators are susceptible to bias.

+ A few people may dominate or derail a
discussion.

+ Analyzing the data may require significant
time.

* You'll likely need to have several focus

groups to represent the whole community.
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Focus group

Tips for conducting a focus group

Select a location that's convenient,
private, and comfortable for a small group
discussion, and choose a time when
participants can attend.

If your facilitator is a community member,
provide guidance beforehand about how
to manage the discussion.

Arrange for another facilitator to record
the session or take notes on the group's
responses, making sure participants can
examine them. Periodically ask the group if
the notes are accurate.

Invite Rotary Community Corps members
to participate in focus group activities.

Invite six to 12 participants, an ideal size
for a focus group. Make sure they're
representative of the community and are
willing to provide feedback.

Explain the purpose of the focus group
and state your goals honestly. Establish
rules to promote positive interaction and
confidence in the process.

Introduce the main topic and guide the

discussion using your prepared questions.

Establish a schedule beforehand, such as
10-15 minutes per question.

Encourage each person to answer each
question, and allow adequate time for
their responses. Listen carefully to the
ideas expressed and ask for clarification
if needed, but avoid confrontations or
debates.

Invite participants to respond to
comments. Ensure the discussion and
comments stay focused on the topic.
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Focus group

VARIATION

=» Hold separate focus
groups on the same
issue, one with
members of your
club and others with
representatives from
the community.
Are the responses
the same or
different? Were any
concerns or factors
mentioned that you
had not previously
considered?

Preparing questions

Develop a list of concepts you want to discuss to
help you understand people’s perceptions of the
community’s strengths and challenges and learn
what ideas they have for projects. Make sure
your questions will guide the discussion and
encourage people to share their ideas. Here are
some common types of focus group questions:

+ Opening questions get participants
talking and feeling comfortable.
They should be easy to answer.
o How long have you worked at the school?

0 What do you teach or which role do you
hold?

* Introductory questions get the group
thinking about the topic and focus the
conversation.

o What are three strengths of the school?

o Ifyou could change three things at the
school, what would that be and why?

+ Transition questions prepare participants
for the in-depth conversation.

o Why do you think 50% of girls stop
attending the school after their second
year?

Following up with participants

+ Key questions focus on major areas of
concern and guide most of the discussion.

o What activities or training does the
school have to encourage girls to keep
attending school after their second year?

o What does the school need to do to
encourage girls to return after their
second year?

o What do families need so that they can
send their daughters back to school after
the second year?

+ Closing questions conclude the discussion
and allow people to express any final
thoughts.

0 Who else might be interested in sharing
why they didn't send their daughters to
school after the second year?

o Who else should we talk to about what
prevents them from sending their
daughters back to school?

+ Thank participants for their time and input.

+ Consider how you'll maintain the
relationship with them.

+ Share your conclusions with participants
and, if appropriate, invite them to help
determine what will happen next.
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Notes
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Interview

Interviews are one-on-one conversations
between a facilitator (the interviewer) and a
community resident or other person with a
relevant relationship to the community (the
respondent). Interviews allow you to gain a more
thorough understanding of someone's ideas and
feelings. In an interview (unlike with surveys),
the facilitator can ask questions that weren't
prepared in advance to follow up on a response.
And unlike in group assessments, such as
community discussions and focus groups,

the respondent has the facilitator's complete
attention and is more likely to share personal
opinions.

Advantages to interviews:

+ They allow the facilitator to follow the
flow of conversation and ask spontaneous
questions.

+ They encourage the respondent to speak
honestly and give spontaneous answers.

They're the most accurate and thorough

way to obtain qualitative data from people.

They're effective in communities with low
literacy levels.

They add valuable information as a follow-
up to other assessment methods.

Challenges with interviews:

They require significant time.
They involve only one person at a time.

Conducting an effective interview requires
practice and some skill.

It can be difficult to find willing
respondents for impromptu sessions, so
schedule interviews in advance whenever
possible.
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Interview

Tips for designing and conducting an effective interview

Identify your goals. What insights do

you hope to gain from this interview? Are
there specific issues in the community that
you want to better understand? Design
questions that will provoke constructive
answers.

Select an accessible location and
convenient time. Host the discussion

at a venue that is easy to find and easy

to access. Consider the participants’
schedules when determining a time and
whether several sessions at different times
and locations would allow more residents
to participate.

Invite participants who represent

the community. Whose opinions are

you interested in understanding? Will

you identify specific individuals to invite
for interviews, or will you try to find
participants by chance in a public place?
Consider people from groups who may be
typically overlooked. Consider how you'll
address potential language barriers. Will
you need interpretation support or will you
offer to schedule an alternate time with

an interviewer who can communicate with
them more easily?

Prepare the interview questions. Keep
your questions as straightforward and
concise as possible. Rather than asking
questions that participants could answer
with just "yes" or "no," ask open-ended
questions that allow them to explain their
responses. If you have complex questions,
ask them toward the end of the interview.
If you have sensitive questions, be sure
to conduct your interview in a private
place. Choose words that are clear and
conversational.

Practice. Conduct some pretend
interviews with your colleagues and solicit
their feedback.

Share the questions in advance. Many
people will feel more comfortable if they
know in advance what you want to ask
about and have had time to think about
and prepare their responses.

Establish a rapport. Make sure the
respondent is comfortable before you ask
any questions.
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Interview

Set and follow a schedule. Decide how
much time to spend on each question,
factoring in follow-up questions based
on issues and ideas identified during the
discussion.

Conduct your interview like a
conversation. Memorize your questions

if possible so you can ask them naturally,
changing the order and adding impromptu
follow-ups as needed.

Take accurate notes. If you're recording
audio of your conversation, get the
respondent’s consent. Once you start
recording, state the expectations of the
interview process.

Be an active listener. Show the other

person that you're engaged and interested.

Be considerate of the person's time. After
all, this may be the first conversation in a
long and productive service collaboration.

Ask people to elaborate on short
responses. Answers of just “yes” or “no”
won't yield much useful information.
Structure your follow-up questions in ways
that require more detailed explanations.

Ask people to clarify or provide more
information if you don't understand their
responses. You may want to prepare
specific prompts to request additional
detail. For example:

Question: How easy is it to get health care
in your community?

Prompts:

o For what reasons would you go to the
hospital or clinic?

o What do people do if they need medical
care but don't have insurance or funds to
pay for it?

o How do people get to the health care
facility?

Offer to follow up with the people
you interview. Ask them if they'd like
to be involved in future assessments
or community improvement activities.
Be sure to follow through on these
commitments.
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Notes
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Surveys are a popular method of collecting
information and opinions. In the context of a
community assessment, a survey can reveal
the community’s perceived strengths, assets,
weaknesses, and needs. Surveys can be general
or focus on specific groups. Try to survey as
many people as you can, focusing on the most
relevant groups in the community — including
marginalized groups. You can conduct surveys
through email, by phone, or in person.

Advantages to surveys:
* They can be administered remotely.

+ They can be repeated.

« They can be completed anonymously,
which encourages candid responses.

+ They're generally inexpensive to
administer.

+ They can be more inclusive of
underrepresented community members
who may not be able to provide feedback
in person.

Challenges with surveys:

+ ldentifying prospective respondents
and obtaining their personal contact
information can be difficult.

+ Emailed surveys are ineffective in places
where internet access is limited.

+ Phone surveys may be subject to sample
or interviewer bias.

* Response rates for remote surveys are
generally low compared to in-person
assessments.

* In-person surveys may require a more

significant investment of time or finances.

« Written surveys are ineffective in
communities with low literacy levels.

+ Written surveys don't allow for follow-up
questions.
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Tips for designing an effective survey:

Compile and customize the questions.
Consider using existing tools from
reputable organizations. Many are
available online. For example, when

you work on a WASH in Schools project,
select questions from the Rotary tools for
assessing needs and collecting data and
modify them to fit the context.

Explain why you're asking the
questions. Participants are more likely
to respond if they believe it will lead to a
valuable outcome, such as change they
want in their community. Emphasize
that the questions are to determine the
community’'s preferences and priorities,
and that there are no right or wrong
answers.

Keep it short and straightforward.

If your survey is too long, people may
rush their responses or even abandon the
survey before completing it. Make sure
your questions are brief and specific.

Minimize bias in your questions. Avoid
leading questions such as “Would you

like to see a new library in the vacant lot
instead of a playground?” in favor of more
neutral wording: “What would you like to
see developed in the vacant lot? a) Library
b) Playground c) Other (please describe).”

Conduct a small test of the survey.
This can reveal whether your questions are
clear and specific.

Make adjustments as needed to
improve it. If you find that the questions
aren't clear or the format isn't working,
adjust the survey before asking more
people to take part.

Make sure everyone can participate.
Offer the option to have unbiased
volunteers help people complete the
survey if they would have difficulty doing
so on their own because of a disability, low
literacy level, or other reason.

Explain what you'll do with the results.
Tell participants what you plan to do with
the data and who will have access to it.

Ensure you have an appropriately
representative sample. The people
you invite or select to complete the
survey should be representative of the
community’'s population.

Honor confidentiality. If you have offered
anonymity, ensure that the data you
collect cannot be traced to the responder,
and store and discard data as appropriate.
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Types of survey questions

Multiple-choice questions. Respondents
select one or more options from a list.
Multiple-choice questions work best when
you can offer a fixed number of options.

Example: What do you believe are the
most pressing needs in your community
(Select two.):

O Health care

O Quality of education

O Employment opportunities
O Public safety

O Other (please describe):

Open-ended questions. Respondents
answer questions in their own words.
This format can elicit more nuanced
responses, but the survey results won't be
as easily quantifiable and will need to be
individually analyzed.

Example: If you could improve one aspect
of your community, what would it be and
why?

Demographic questions. Information
about the respondent (such as their
gender, education level, income) can add
context to responses and can reveal trends
within a larger population.

Example: What is your age?
O 18-24

O 25-34

O 35-44

O 45-54

O 55-64

O 65+
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+ Rating scales. Respondents rate
their opinion of a statement or set of
statements using a range of feelings
or attitudes. To avoid confusion, try to
present all statements positively rather
than negatively. For instance, use “The
number of teachers is sufficient” rather
than “The number of teachers is not
sufficient.”

Example: Please respond to each
statement about your school:

1
Strongly
disagree

2
Somewhat
disagree

3
Neither agree
nor disagree

4
Somewhat
agree

5
Strongly
agree

The number of teachers is sufficient.

Our teachers are well qualified.

Our teachers continue learning and
improving their skills.

Our school provides a safe environment
for children.

Our classrooms are well equipped.

I am familiar with my child’s curriculum.

I regularly help my child with
homework.

Our school provides nutritious meals.
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Who to consult with throughout

the assessment

Engaging with people and groups who live and
work in the community and can offer unique
perspectives and ideas is critical to a thorough
assessment. Consider these suggestions about
who to consult with as part of this process.

The list is divided by areas of focus, but it's also
important to consider who might be affected
outside the planned area of focus. In a medical
outreach program (disease prevention and
treatment), for example, could you also include

Peacebuilding and conflict prevention

the responsible disposal of the medical waste
produced (environment)? Could your teacher
training initiative (basic education and literacy)
positively contribute to peacebuilding and
conflict prevention?

Explore the connections between the areas of
focus to maximize the peacebuilding potential
of your project. Use the Positive Peace Project
Design Tool to help you identify how different
kinds of projects can have an impact on peace.

These projects need to use “do no harm”

and conflict-sensitive approaches to carrying
out assessments and designing the project.
Always consider if your intervention could have
unintended effects that would reinforce divisions
in society. When you assess communities in
conflict, people who have experienced trauma,
or other sensitive populations, it's crucial to
work directly with people and organizations that
understand the dynamics of the situation and
have specialized training to understand how to
implement a project in the community. This will
help ensure that assessments are conducted
appropriately, with the best possible outcome.
Consult with:

« Groups that are engaged in conflict or at
risk of it

+ Civil society organizations

* Schools and educational institutions

* Peace committees or peace organizations
in the community

+ Local business and economic development
organizations

+ Local government and law enforcement
authorities

« Marginalized or underrepresented groups
within the community

« People who have experienced violence,
refugees, or internally displaced people

+ Depending on the project: young people
at economic risk, communities that have
been persecuted or marginalized, or other
groups affected by conflict or violence

+ Rotary Peace Fellows or Positive Peace
Activators who live or work in the area
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Who to consult with throughout

the assessment

Disease prevention and treatment/Maternal and child health
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nonmembers who
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clubs to improve their
communities. If your
club sponsors an RCC
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volunteers to form one.
Sponsoring a Rotary
Community Corps is

a great way for a club
to collaborate with
community members as
true partners in service.

Preparing the community
assessment report

339



Who to consult with throughout

the assessment

Water, sanitation, and hygiene

Community leaders, particularly women

Officials from the ministries of water,
sanitation, or environment

Officials from the ministry of education,
along with students, teachers,
administrators, and parents

(for WASH in Schools projects)

Service providers (hand pump mechanics,
community outreach workers, etc.)

Farmers (irrigation)
Water committees

Water, sanitation, and hygiene advocacy
associations

+ Officials from the ministry of health
(for projects in health care facilities)

+ District or local government representatives

+ Private and pubilic utility companies

Disaster response

Working with people, institutions,
community partners, and
collaborators is essential to address
emergency preparedness, disaster
response, and recovery needs. Either
before or after a disaster, these
people and groups can help you
identify where support is needed in a
community:

People directly affected by the crisis

First responders, including emergency
management institutions

Organizations and institutions that

specialize in disaster preparedness,
search and rescue operations, and

response and recovery efforts

Government agencies and
departments, including ministries
of health, water and sanitation, the
environment, education, emergency
services, and law enforcement

Institutions that oversee larger
communal spaces, such as community
centers, stadiums, or arenas
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Who to consult with throughout

the assessment

Basic education and literacy

Youth service

Your assessments may reveal opportunities to

Teachers

Parents

Students

Youth who do not attend school
School administrators

School management committees
Officials from the ministry of education

Adult education institutes

Young people directly

provide programs for young leaders like starting
an Interact club to instill a passion for service Parents

or hosting a Rotary Youth Leadership Award
(RYLA) event to help develop leadership skills and
confidence in young people. Collaborate with the
following groups and individuals to find out if a
young leader program can add value:

Vocational training institutes
Community and technical colleges
Libraries and librarians

Local cultural leaders

Educators and school administrators
Youth community centers and groups

Government ministries of education and youth development
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Who to consult with throughout

the assessment

Help young people
get involved through
service-learning

Service-learning is a
proven method for
encouraging young

Community economic development

Local government authorities
Women's groups

Government extension services
Job research centers
Entrepreneurs

Officials from the ministries of trade,
agriculture, social services, women's
empowerment, and vocational services

Farmers
Unemployed youth and adults

Cooperatives (agricultural, savings and
loan, etc.)

Microfinance institutions
Vocational training institutions
Community colleges

Technical and trade schools
Universities

Adult education organizations
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Who to consult with throughout

the assessment

Environment

Assessing a community also means considering
the local biological communities and their
unique natural features. Think about how

your project may affect local ecosystems, air
and water, and who you might consult for
perspective about the impact on local plants and
animals. Seek opportunities to collaborate, avoid
duplicating efforts, and learn from previous
projects by talking to people and organizations
in the area, such as:

+  Community associations
+ Local conservation groups
+ Environmental leaders, especially women

+ Representatives of Indigenous peoples,
traditional peoples, or communal
landowners in the region

+ Officials from the ministries or
departments of the environment,
sustainable development, natural
resources, forests or fisheries, or climate
change (or the regional equivalents)

« Public and private utilities for water and
energy

Tourism sector representatives
Parks and recreation departments

Agricultural cooperatives, diverse types of
farmers, and fishers

Local mayoral offices
Scientific institutions (for background data)
Real estate experts and legal advisers

University science and environmental
departments, as well as relevant research
centers

Science teachers, school administrators,
and students

Representatives of environmental
nongovernmental organizations in the
country

Park rangers, forest rangers, and
conservation officers

Water committees
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Grants

The results of a community assessment can also help you
determine whether you should apply for a grant from

the community assessment results need to be submitted
within your application. See the Global Grants Community
The Rotary Foundation to help address the community’s Assessment Results form for the specific questions you
priorities. Your project should be designed in response to need to answer. Find more information about the global
what you discovered during your assessment. If you decide  grant application process and tips for strengthening your
to apply for a global grant from The Rotary Foundation, project in A Guide to Global Grants.
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Preparing the community

assessment report
After you've finished collecting information, it's Share your findings with the community and the
time to analyze the qualitative and quantitative people and organizations that participated in the _ \ 3
data and prepare a comprehensive overview of assessment phase. Give them an opportunity Click below to go to a page.
the community's strengths, priorities, challenges,  to offer feedback. Remember that the report Why community
and opportunities so you can decide how to best ~ does not select a solution for any issue. assessments
work with the community toward its goals. Instead, it provides an overview of the data and are important
) the findings and identifies the community’s
Your report should include: priorities. Tips for conducting

Community assessments
+ The purpose of the assessment and

Continue working with community members,
relevant background

organizations, and institutions to prioritize Consent and data privacy

« Community details such as demographics, which challenges to address first and work Examples of community
social dynamics, economic conditions, collaboratively to design solutions that meet assessments in action
health indicators, and environmental their peeds. !_earn more about developing Types of assesemonts
factors effective projects.

Asset inventory

* Adescription of your methods . .
Community mapping
* An analysis of the strengths and

limitations of your approach, including an Community meeting

acknowledgment of biases Document and

« Data and key findings, including the policy review
community’s history, culture, strengths,

Focus grou
assets, weaknesses, and needs g
+ Issues or projects to consider prioritizing TR

Survey
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